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Office of the Minister
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SUBJECT ': Loss of Official Documents

5 orres gonaenc e and o ther

written Commnications.

It has been observed that important official
correspondences, documents and other papers, are being
lost or misplaced with alarming frequency during the
period of processing. The situation has resulted in
undue waste of resources, time and effort in preparing
to reconstitute same.

Considering the need to streamline further the
Ministry®'s operation and minimize, if not eliminate
unnecessary delays it is hereby directed that, effect=
ive immediately, any employee proven beyond any doubt
to be directly responsible for the loss of any official
correspondence, document or other official papers,
shall be dismissed from the service for cause,

In this regard, &ll Service and Unit Chiefs are
hereby enjoined to institute necessary systems and pro-
cedures to preclude the occurrence of such losses.

Por the information and guidance of all concerned.

% ’ : By Authority of the Minister:

Deputy/NMinister

DILIMAN, QUEZON CITY




