' A\
‘. k‘a

ey §
== NATURAL RESOURCES

DEPARTMEL™ OF lt, AT AT
ENVIRONMENT AND DEPARTMENT OF

AGRARIAN REFORM

; Joint DENR-DAR
Memorandum Cirenlar No. ,7’
Series of 2004

TO All Concerned Officials and Personnel of the DAR and the DENR
suBIECcTrT Operating  Guidelines and  Procedures on  the Monitoring

and Reporting System on  the Inspection. Verification and
approval  of  Surveys (IVAS) under the Comprehensive
Agrarian Reform Program

- m e am e e e o e e W W e e e e W M M M W S e M Em T e o W e W M R W ST e e RSy ke m =W e e

In order to ensure a synchronized and timely submission and generation of reliable data
and information on the Inspection. Verification and Approval of Surveys (IVAS) under the
Comprehensive  Agrarian Reform Program, the following operational  guidelines on
monitoring and reporting procedures are hereby adopted.

OPERATIONAL GUIDELINES:

A. The survey returns of DAR projects intended for the gencration of Certiticates of

Land Ownership Award  (CLOAs) for the first time shall be considered as new
lands (as dcfined in Annex “B7). This and other information shall be
relaved/provided by DAR to the DENR when indorsing survey returns to ensure
correct reporting on the prescribed form.

All survey returns of DAR projects ready for submission to the DENR for IVAS
shall be coursed through the DAR Regional Office for preliminary review and
proper endorsement 16 the DIENR Regional Office.

The DENR Regional  Office shall  receive DAR project survey returns only if
properly endorsed by the DAR Regional Office. The DENR shall conduct
preliminary  evaluation  of the submitted survey returns within five (5) working
days to determine/eflect issuance of Certificate of Acceptability.

. Survey returns already received by the DENR and were not officially accepted/not

covercd bv Certificate of Acceptability shall be retumed officially to the DAR
Regional Office concerned. 1t shall  be DAR's duty 1o ensure compliance with
DENR’s requirements to facilitate the issuance of  Certificate of Acceptabilipy of
the survey returns



E.

Accepted survey returns found in need of correction/completivn of technical
requirements in  the course of verification shall be retumed by the DENR to the
DAR GE or private Contractor through the DAR Regional Office. Survey
Contractors shall not be allowed to receive these directly from the DENR.
However, if the correction or technical requirements will not need extensive
reference to major clements of the survey retumns, i.e., original title, survey
computations and original survey plan, then the accepted survey retums need not
be returned to the DAR Contractor, and the correction/technical requirements
should only be communicated to the Contractor thru DAR. The Contractor/GE
shall be required by the DENR 1o effect the correction/completion of requirements
within fifteen (15) days or such period as may be deemed reasonable by the
DENR.

Survey returns intended for resubmission to the DENR after correction/

_ completion of technical requirements shall be accepted by the DENR-LMS only

when properly indorsed by the DAR Regional Office.

II. INVENTORY OF IVAS DATA

The DAR and DENR, both at the Central and Regional levels, should initiate the
cleansing and inventory of their respective records to ensure the speedy and smooth
reconciliation and synchronization of report/data prior to and/or during the
implementation of this circular.

1. MONITORING AND REPORTING PROCEDURES

A

B.

The reporting period shall cover the whole montt/quarter and the cut-off date is
the end of each month/quarter.

To facilitate the monitoring of movements of the survey rctumnsand the
preparation of the DAR-DENR reports, IVAS Desk Officers shall be officially
designated by DAR and DENR Regional Offices. The desk oflicers will jointly
monitor the movements of the project survey returns so with the preparation of the
Joint DAR-DENR required reports. The DAR Desk Officer shall initiate the
identification of the Object of Survey and Mode of Survey in Forms 1 and 2 and
the CARPable and Non-CARPable areas in Forms 3-A and 3-B.

The report shall cover and monitor the movement of survey retums from the time
of submission by the DAR Regional Office to the DENR-LMS up 1o its final
approval by the same DENR-LMS.

The regional reports, monthly and quarterly, (DAR-DENR IVAS Forms 1 and 2)
shall  be prepared jointly by the duly designated DAR and DENR IVAS Desk
Officers, to be reviewed and verified by the DAR CARPO for Operations and
DENR-LMS Chief, Surveys Division and shall be certified true and correct by the
DAR Assistant Regional Director for Operations and DENR Regional Technical
Director for Lands. The Regional Quarterly Report however, shall include the List
of Landholdings as per Forms 3-A and 3-B. "‘771/3



E. The Regional DAR-DENR Joint Monthly Report shall be submitted to the DENR
CARP National Coordinating Office (NCO) copy furnished the Bureau of Land
Development (BLD) on or before the 7' of the succeeding month. The DENR-
CARP NCO and DAR-BLD shall jointly consolidate the reports to come up with
the Joint DAR-DENR National IVAS Report whereby a copy of which will be
furnished by BLD to DAR’s Planning Service. -

F. The Quarterly National Report which includes the List of Landholdings covered by
survey (DAR Forms 1, 2, 3-A and 3-B) shall be joinlly accomplished by the
DENR-CARP NCO and DAR-BLD and thereafler submitted to the PARC
Secretariat on or before the 15" of the succeeding month. The PARC Secretariat
will furish a copy to the DAR Planning Service.

G. The DAR Planning Service shall fumish a copy of the Consolidated Quarterly

Report to all the DAR OfTices concerned. The DENR-CARP National Coordinating
OfTice shall furnish a copy of the said report to all the DENR Offices concerned.

H. In case there are no new surveys submitted or approved, or there is no change of
status of verification. the joint monthly report shall also be accomplished through a
simple memorandum jointly prepared by the DAR-DENR stating the same.

I. The general instructions on how to accomplish the forms, definitions of terms and
the DAR DENR IVAS Forms are labeled as Annexes “A”, “B” and “C™ and shall
form part of the Circular.

1V. SANCTION

Under this Circular, the concemed DAR and DENR officials/personnel designated to
prepare the said reports shall primarily be held administratively liable as to the
accuracy and timeliness of their submission.

V. EFFECTIVITY

This Circular takes effect immediately. Any circular order and/or issuance inconsistent
herewith is hereby modified and superseded accordingly.

Diliman, Quezon City, J{?{«jqu;f 12. 2004,

ELISEA Ggg JOSE MARI B. PONCE
4,‘,‘Secrctar\ IC- Sec‘rg‘wy DAR




Annexes:

“A” - General Instructions on How to Accomplish All the Forms

“B™ - Definition of Terms

“C” -DAR-DENRIVAS Report Forms:

DENR-DAR Form 1
(Annex “C-1")

DENR-DAR Form 2
(Annex “C-2")

DENR-DAR Forms 3-A/B
(Annex “C-3" & “C-4")

Accomplishment Reportt on IVAS
for the Month/Quarter

Accomplishment on IVAS Status of
Survey Retums Retumed to DAR for
Correction for the Month/Quarter

List of Landholdings Covered By
Agrarian Reform Survey Projects, for
the Quarter



Annex “A"

JOINT DAR-DENR .
MENMORANDUM CIRCULAR NO. » SERIES OF 2004

GENERAL INSTRUCTIONS ON HOW TO ACCOMPLISH THE FORMS

G.

Cut-off peniod shall be at the end of each reporting month/quarter.
Accomplish Forms 1 and 2 at the end of cach month/quarter.
Include to accomplish Forms 3-A and 3-B at the end of every quarter.

Submit this report to the DENR-CARP National Coordinating Office on or before
the 7" of the succeeding month. Furnish the Director of the Bureau of Land
Development (BL.D) of the Department of Agrarian Reform a copy of the report.

Submission of national consolidated report shall be done every quarter.  This
consolidated report should be jointly prepared by DENR-CARP National
Coordinating  Office and DAR-BLD and submitted to the PARC Secretariat on or
before the 15" of the succeeding month. PARCS in turn will furnish the DAR
Planning Service a copy of the said National Report.

Each report shall include the total accomplishment by region, by province, classified
as (a) New Lands and (b) Collective CLOA and disaggregated as (1) By
Administration (2) By Contract) and (3) Others.

The subject report shall be jointly prepared by the DAR-DENR IVAS Desk Officers,
concurred by the Chief, Surveys Division of DENR-LMS, and CARPO for
Operations of DAR. 1t shall be certified true and correct by the Regional Technical
Director of Land Management Service-DENR (RTD-LMS) and the Assistant
Regional Dircctor for Opcerations (ARDO) of DAR.
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Annex “B”
DEFINITION OF TERMNS

SURVEY RETURND (DK} reiurs o a sct ol jand survey documcuds
covering a land survey and consisting essentially of the original field notes,
computations and plansimaps, supported by other documents spealically
cnumcerated under Scction 475 and other relevant sections of the Revised
vianual oi fand Surveying Reguiaiions m the Pinhippines (DAU No, 95-12)
which are submitted 1o the DENR-LMS for verilication and approval.

NEW LANDS - for sepuiting puiposes of tins Chcuia, piopeiiios winch
are tended ino be covered by Cerntificates of Land Ownership Award
{ULOAs) o dise st e and are counied as DAR accompisinnent undes
the Land Acquisiiion and Distribution (LAD) process of CARP.

SUBDIVISION OF COLLECTIVE CLUOA  iLr reporig purposes, 1s
the parcellary/subdivision survey undertaken by the DAR on an area
covered by coileciive CLLOA and antended for generating mdividoal CLOAS
tor each co-owner Agrarian Reform Benefliciary (ARB).

SR TRANSMITTED - 1cias to the SR oificially transtticd by DAR {0
the DENR-LMS for verification and approval.

PRELIDMINARY EVALUATION - relors to the checking of SR as to the
completeness/compliance of necessary documents before the issuance of the
Certificate of Accepiability by the DENR-LMS.

SR ACCEPTED  reitrs 1o the swrvey reiurns wineh upon prehnunary
evaluation have been found to be complete in form and substance, formally
aceepicd and assued of Ceriilicaie off Acceplabiiity by ihe LMS-DIEENR
within tive (5) working days from SR transmittal.

S APPRUVED welers o SR which went ilou the LMS-DENR
verification process and found to have met all the criteria for approval.
Approvai of SR 1s mantiesicd by the signature of tie authonzed DENR
official on the original survey plan.

SK ON-GUING VERIFICATION - refas to the SR which we undergoing
the process of verification in the DENR-LLMS Regional Office preparatory to
the final action of approval/disapproval.

SR KEJECTED —efers to SK winch weni iinu ihe LMVIS-DENK venfication
process and found not to have met all the criteria for approval and therefore
retwned  Tormadly by the TMS (o the DAR distinctly mmarked as disapproved,
indicating the reasons thereof
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U. 5K HESUBMITTED — 3K that was previousiy aciuned {0 DAR ol

correction/compliance of some technical requirements and subsequently
fransmiited buck o DENKR-LMS {o1 coniinuation of the vefieaiten and
approval process.

115K RETURNED  refus o ihe SR sheady accepicd by DENR-LAMS bul

were found to have technical deficiencies in the verification process and
subsequenily retmned foumally by the DENR-LMS fo the DAR Regienal
Office for carrcction and/or compliance of some technical requirements.



