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Tel Nos. (632) 929-66-26 to 29 (632) 929-62-52 

929-66-20 929-66-33 to 35 

MEMORANDUM 
1 0 . 4 4 9  

TC7 ALL HEADS OF OFFICES 
DENR Ceuh-a1 OBce 

FROM The Undersecretary 
Mmagement and Technical Sarvices 

SUBJECT : TRAINING ON EPFE CTIVE RE CORDS 
MANAGEMENT FOR DENR RECORDS 
OFFICERS 

Jti support of the DENR Envir~nuyaEalManagement Systems (EMS) and in 
conformance with the ENIS Procedams for hining, awareness aid colilyrteucy, 
the Human Resource Development Service (HRDS)s ldl  be coi~ductingthe 
Training on Effective Records Management for DENR Records CXcem. This 
will be held at the Oscar Crispin Hall, Petrolat, Building, Minefi and Geosciences 
Bureau, Not-th Avetiue. Diliman. Quezon City. 

In view of this, you are instructed to submit the names of the designated Records 
Officer in your respective offices to the Chief, Trainers Development Division 
HRDS, not later than 1October 2004. 

For your cotiiplimice. 

Let's Go Green 


