- Republlc of the Ph|||pp|nes —
& Department of Environment and Natural Resources

Visayas Avenue, Diliman, Quezon City
Tel Nos. (632)929-66-26 to 29 | (632)929-62-52
929-66-20 | 929-66-33 to 35
-’ 929-70-41 to 43

Memorandum from the Secretary

To : All Regional Executive Directors, Bureau Directors and
Heads of Attached Agencies

Subject : Implementing Guidelines of A.O. 103 re: “Continued Adoption of
Austerity Measures Through the Non-Filling of Vacant Positions”

Date : et 14 A

In view of the issuance of CSC-DBM Joint Circular No. 03, s. 2004, relative to the
above subject and consistent with Memorandum Order No. 2004-11 dated October 8,
2004, “Prescribing Economy Measures in the DENR, filling of vacant regular positions
shall require authority from the undersigned.

Henceforth, all requests shall be submitted through the Undersecretary for
Management and Technical Services with the following supporting documents:

1. Certification from the Administrative/Finance Division that the positions
requested for filling are funded and that cost of salary shall not exceed
50% of PS Savings;

2. Certification from the Personnel Division/Section that the positions
requested are not vacated by resignation, retirement, dismissal, death, or
transfer to another government office;

3. Matrix and justification of requested positions for filling indicating the PS
requirement per position (Expanded Plantilla Form) including a list of

' vacant positions indicating the Item No., position title, SG, Office where

I‘ the item belongs.

Regional Executive Directors, Bureau Directors and Heads of Attached Agencies
shall be held responsible and personally liable for any filling of vacant positions in
violation of the said Circular.

Attached is a copy of the Joint Circular.

For strict compliance.
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