< Republic of the Philippines
§ Department of Environment and Natural Resources
> Visayas Avenue,Diliman, Quezon City, 1100
/— Trunkine (632) 929-6626; 929-6628; 929-6635; 929-4028; 929-3618

— )
‘://‘ - 426-0465; 426-0001; 426-0347; 426-0480; 426-0491
@’; Voice-Over-Internet-Protocol (VOIP) Trunkline (632) 988-3367

Website: http://www.denr.gov.ph / E-mail: web@denrgov.ph

FOR/TO : ALL CONCERNED OFFICIALS AND EMPLOYEES
DENR Central Office _
FEB 08 zi2t
FROM : THE DIRECTOR

Administrative Service
SUBIJECT : REGULAR INSPECTION OF INFRASTRUCTURES
DATE

To ensure that offices and facilities, including but not limited to electrical, air-
conditioning, plumbing, and finishes, are safe, ergonomic, and efficient, the General Services
Division — Building and Grounds Management Section (GSD-BGMS) shall conduct their
regular inspections.

These inspections shall be conducted during office hours and may require to move
goods and equipment or vacate spaces for proper and uncomplicated inspections.

Attached is a checklist that GSD-BGMS shall employ during the inspections.

For your information and cooperation.

OR. CASTRO?"

MEMO NO, 2021 - 1Ch



|

DENR WORKPLACE INSPECTION éﬁECKLIST

&L,
:
reaInspected: =~ © o Date.f (
1pected by: e ' Noted by: |
wpection Catogory: (Plosso sclect as applicablc) _ T
O'.‘WllleyB. Alsles re Protection Stn.mge : ]
Electrical eneral Emergency Preparedness Noise and Air
Equipment Safety Offico Workstations igns and Postings
Hazardous Material tairs and Ladders Perzonnel Protective Equipment
" | Satisfacto; ' |
. Floors, Walkways, Aisles Yon er? . Commmm:

. Floors are kept dry and are alip resistant ’

. Floor holes and openings properly covered

i

- Walkways are kept free from tripping hazards

» Bafoguards are available for slippery wnikwnyn

. Permanent aisles and passageways with markings

« Alsles and walkways are kept free from obstructions

|
. Mlﬁm&mwldeenmghﬁ:rpmontomm !
|
|

. Waming llg_nu' aro available whon floors are wet 7

Commonts: (f'you Bellave addiilonal iiena should be checked, pleata fasljiee (o augges)

Sati ;
Electrical ' ;G:Mt;;z? Comrqents:

+  Electrical powered machinory properly grounded |
0. Cords and plugs fres from drmege or deterioration .

L. Electrio wires properly secured

t
1. Bafo olclnn‘ue (3fL.) in front of electrical panels/broakers

). Wamidg signs installed on high voltage enolosures

}. Circuit breaker panels fres from combustible materials , ‘
- Switchos and breaker pancls Properly laheled {
i Covar plates in placa on junotion boxes i
» No extension cords used in place of fixed wiring

.. No open slots in cirouit bresker panels
Commants: ([fyou bellave

itlonal items should bs checked, please feslfree 1o suggest) ,

Sati
Equipment Safety Ye:faiot;rz? Commfcnts:‘
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)‘ Regular maintenance of machine and equipment

3.” Al mochanical equipment {clevator, generator, eto,) are
inspected prior to use

1. Modifications and additions are approved for safé use

2. Safety switches/sensors are operational

3. Lockout/tagout procedures in place

4. Sufficient olearance provided for tho machines

3. Wamning signs and osutions are posted

ts: ({f you baliave additlonal ltems should Ba chacked, please fesl frea to auggert)

Hazardgug Material

Satisfactory?

Yes | No

Comments:

6. Compatible storage of hezardous materials

7. Containers are properly labeled

B. Current MSDS available for ench hazardous material

9. Proper disposal of hazardous wasto is being practiced

0. Storage arcas are ldoqylwly vented and gauged

l. HAZMAT are handled in properly ventilated area
ddi Con}u‘lnlu: (fyou ballave

ltional itams should ba checked, Please feslfres 10 ugges()

Fire Protection

Satisfactory?

Yes No

Comme

nts:

.. Storage of combustible materials held to & minimum

l. Flammable substance containers properly Iabelad

.. Firo elements (hent, fuel, oxygen) are properly scparated

« Flammable liquids are stored in appropriate containers

- Work Iayout prevent personnel from being trapped by fire

. Firo extinguisher/detection equipment in good condition

« Adequate fire extinguisher and/or detaction equipment

» Personnel are trined to use fire extinguishers

. Firo extinguishers are readily accessible

. "No smoldnz" signs arc posted and being observed
ditlonal Come Commanis: ([ you bellsve additional ltams should be checked,

Ppleaze feel frag to Juggesy)
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General Emetgenoy Proparedness

Satisfhctory?

Yes

Comments;

12. Personnel awareness to emergency numbera _

13. Adoquate emergenoy lighting

|4. Emergency signs/equipment in proper condition

13. Awarencas to emergency equipment locations

(6. Emergency equipment/alarma are unobstruoted

47. Sufficlent exits with altcrnato escape moans

48. Paths are unobstructed leading to safo aren

49. First aid Lits are availablo wherover required

50. Regular conduct of omergenoy drills
—

31. Proper way to report emergencies and summon help

you beliave additional itama should ba checked, pleaza feel free to sugges)

Office Workstations

.| Satisfactory?

Yes

No

Comments;

52. Work stations aro ergonomically comreot

53, Cords and wires aro properly secured

54. Sharp tools such as soissors and biades are atored properly

35. Desk and filo drawers are lmnwdlngnly clonod after uso

36. Tall cabinets and bookshelves aro properly anohored

37. Personnel are protected from computer radiation

38. Computer work stations are kept froo from dusts

59. Offloa is kept freo from slip, akid, trip and fall hazards

60. Cabinsts and drawers are ergonomically correct

51. Furniture are kept free from sharp edges, burra or splinters

Commanis: ([f.you bellave oddifional lisms should ba checked, please fealfres to suggesl)

Stairs and Ladders ,

Satisfactory?

Yes

No

52. Stairs are free from obstructions

63. Stairs aro kept dry and slip resistant

64. Proper lighting and {lluminstion on stairs

6S. Handrails are provided and In good condition
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66. Wl'nnn.lln-ipbmd(lowhudmom. steep, spiral)

67. ledmnmpmdnlﬁnmlylpuad

Conhnents:

Noise and Air Sati

sfactory?
No

—_— Y
LNandnnummcﬁnd.mlnphce

Commonta:

Mmﬂmhmmwnquhd

R Hlndou.mhanmmlduunadlndmlﬂmd

ﬂmmmnmlulummm

ﬁuthbnhmtdnm,ﬁlml,odnr

ﬂmm.lﬂ Provided to avoiq dust/fumes inhalation
llﬂipllu is firee of offeruive and unhealthy odors

~Odor, fumes, smoly from equipment arg controfled

anoﬂioulhﬂn. hnolumuh-quuw

%

ltems should By checked, phnljhmu o augges)
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7 Satisfactory? )
Sign3 and Postings Yes | No Comnents:
18, Hazard werning signs, cautions and tags are in place
19. MEDSs sre posted and readily acoessible ~
50. Bigms are in good conditlon i
Pi. Emergency hotlines are svailshle and kopt up to date
Alliional Commnin: (0 you bellave additional lrems thould bs checked, pleare feTfres io Tuggeay)
Pearsonnel Protective Equipment s;ﬂ:ﬁchﬁf Comments:

92. Requiremant of use of PPE is enforced

93. Required personal proteSiive equipment are womn

94. PPEs are readily available for all personnel/visitor

93. When not in use, PPEs are properly maintained/stored

96. All PPEs aro fres from damage and deterioration
" ARG Commeni: O you bellave addilonal

lh-uhullhm’lmlﬁdﬁnmmo
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