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NOTICE OF MEETING 03 JUN 2021

TO : The Regional Director
MGB Regions 2, 3, 8, 10 and 11

The Chief
Planning, Policy and International Affairs Division
MGB Central Office

The Chief
Administrative Division
MGB Central Office

The Unit Head
Planning and Human Resources
MGB Regions 2, 3, 8, 10 and 11

FROM : The Director
Human Resource Development Service

SUBJECT : CONSULTATIVE MEETING TO DEVELOP COMPETENCY
PROFILES FOR DIRECTOR II OF MINES AND
GEOSCIENCES BUREAU (MGB)

This has reference to the updating of the DENR Competency-Based Manuals this year
which covers all offices and employees holding 1% and 2™ level positions including those
holding salary grade 26. As part of the continuous improvement and expanded implementation
of the said system in the Department, we are exploring the possibility of developing
competency profiles for Director II positions of MGB.

The Human Resource Development Service through the Career Development Division
would like to request for an online exploratory meeting to identify and propose functional
competencies that are highly significant to the technical and managerial role of Director II
position in both offices. The meeting will be held on 15 June 2021, Tuesday, 9:00 am to 12:00
pm via Zeom; the link will be sent to your email.

For initial review, attached are lists of the existing functional competencies for technical
and support positions, and an electronic copy of the CBS manuals in pdf format will be sent to
your respective email as detailed reference. The proposed functional competencies will be
identified and discussed during the meeting.

Your support and cooperation are hereby enjoin

RIC G. ENRIQUEZ, , CESO 111

MEMO NO, 2021 = 416



~ LIST OF FUNCTIONAL COMPETENCIES OF

 CODE ,__ __ TITLE | PAGE |
FM1 General Accounting 1
FM2 Budget Preparation 2
g FM3 Budget Administration and Control 4
— AD1 Cash Management 6
é AD2 Recruitment, Selection and Placement 7
w AD3 Personnel Management 10
E AD4 Training Management 13
2 AD5 | Procurement Management 15
% AD6 Property Management 17
: AD7 | Records Management 18
g AD8 Clerical/Secretarial/Executive Assistance Skills 19
§ AD9 Emergency Preparedness and Disaster Management 21
i AD10 | Driving 22
LS1 Skills in Legal Research 24
LS2 Disposition / Management of Cases 26
CODE ) _ TmME PAGE |
03 MP1 Mines and Geosciences Planning and Programming 28
=< ot .
%-_%g MP2 I\P/lg?ét;gng and Evaluation of MGB Programs and 30
:Eg MP3 | Policy Review and Analysis 32
§ s MP4 | Special Projects Management 33
&< MP5 Management of Program Information and Database 35

SUPPORT AND TECHNICAL POSITIONS - MGB CENTRAL OFFICE AND REGIONAL OFFICES

CODE | TITLE | PAGE
B MiE; Ct_)nduct of Studies on the Economic Status of the ] 3é
Minerals Industry
> ME2 Evalqaﬁi_on of the Financial Aspect of Mir)ing Project 38
(@) Feasibility Study (FS) and Project Description (PD)
E ME3 E\ga_luation of Qualiﬂqation fo'r Tax Exemption for 40
3) Mining and Metallurgical Projects
= Determination and Monitoring of Government Share
g ME4 from FTAA Projects ° 42
5 | ME5 | Statistical Coordination and Data Research 43
< ME6 | Public Information Management 44
g ME?7 | Photography 45
= ME8 | Video Production 46
§ MES | Web Publication/ Social Media Skills 48
% ME10 Visual Communication o 49
= (Graphic and Layout Designing)
» ME11 | Advocacy & Social Marketing Management 51
g ME12 | Event Management 52
g ME13 | Networking Skills 53
8 ME14 | Negotiation Skills 54
l-l_‘-l ME15 | Applications Development 55
§ ME16 | Technical Support Services 56
Iél ME17 | Systems Analysis and Design 57
s ME18 | Web Development 59
ME19 | Systems Management 61
ME20 | Information Resource Management 62
| cope e TITLE | PAGE
5.5 Ms1 Mine Safety and Health Management 63
§§§§ MS2 | Social/Community Development and Management 65
b MS3 | Mine Environmental and Rehabilitation Management 67




~ CODE 5 TITLE | PAGE

— MT1 Mining Project Technical Evaluation 69
oS @ | MT2 | Mining Project Technical Audit 71
E % ‘§ MT3 Mining/Exploration Database Management 73
i E E MT4 | Mineral Rights Management System 75
MT5 Geodetic Survey Management 7

CODE - TITLE 3 PAGE
2 MM1 | Coastal Geohazard Survey and Mapping 78
g § g MM2 | Coastal and Marine Mineral Resources Assessment 79
E é 2 MM3 | Marine Geological and Geophysical Survey 81
© MM4 | Ship Operation and Maintenance Management 83

CODE | ~ TITLE - PAGE
2 MG1 Generation of Maps and Reports 84
%g% MG2 EAEEA Snizl:tglc Information and Database System 86
- MG3 | Laboratory Analyses and Services 88

’ CODE | TITLE PAGE
% MH1 Mine Technology Development 90
22 | MH2 | Mineral Reserves Inventory 91
g § MH3 Small-Scale Mining Development 92
= MH4 | Mine Evaluation and Enforcement 93

| copE - TITLE PAGE

2, MET1 | Provision of Metallurgical and Fire Assay Tests 94
§ § MET2 | Conduct of Metallurgical Research 95
= % MET3 | Provision of Chemical and Physical Tests 96
E g MET4 | Provision of Mechanical-Electrical Services 97
= MET5 | Conduct of Mineral Processing Permit Audit 98

 CODE | 7 ~ TITLE 3 | PAGE
MRO1 | Mining Project Technical Evaluation 99
MRO2 | Mining Investigation and Technical Assistance 101
MRO3 | Mining Project Monitoring 103
MRO4 | Mining/Exploration Database Management 105
MROS | Mineral Rights Management System 107
MRO6 | Geodetic Survey Management 108
MRO7 lCD)rr:)ej ei}'\;?sserves Inventory and Validation of Mining 110
Assistance in the Operationalization of P/CMRB and
_ MRO8 | Declaration of'N!inahang Bayan (MB) or People’s 111
< Assesameni of Potsial s Evsting Minerd
= MROS Rsessees:;g:w Xreaos ential an isting Minera 112
O MRO10 | Quadrangle Geological Mapping 113
Fr MRO11 | Mineral Resources Assessment and Characterization 115
(UD.I MRO12 | Geohazard and Engineering Geological Assessment 117
m MRO13 | Hydrogeological Assessment 119
MRO14 Eﬂggglggrigﬁgm Information and Database System 121
MRO15 | Laboratory Analyses and Services 122
MRO16 (S)t:;:lrya ggnimall-Scale Mining and Quarrying 124
MRO17 | Mine Safety and Health Management 125
CODE | ;  TITLE | PaGE |
MRO18 | Social/Community Development and Management 127
MRO19 | Mine Environmental Management 129
MRO20 | Planning, Programming and Monitoring 131




