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MEMORANDUM

FOR/TO : All Officials and Employees
DENR Central Office

The Regional Executive Director
Regions 1-13, CAR and NCR

The Bureaus Director
BMB, ERDB, FMB and LMB

FROM : The Undersecretary
Finance, Information Systems and Climate Change

SUBJECT : GUIDELINES ON THE IMPLEMENTATION OF SECTION 23 OF
THE GENERAL PROVISIONS OF REPUBLIC ACT (RA) NO. 11639
ALSO KNOWN AS THE GENERAL APPROPRIATIONS ACT (GAA)
FOR FISCAL YEAR (FY) 2022 RELATIVE TO THE INCREASE IN
THE CAPITALIZATION THRESHOLD FROM P15,000.00 TO
P50,000.00

DATE . |JUN2 42022

This refers to the COA Circular 2022-004 dated 31 May 2022 (Annex A) regarding the
Guidelines on the Implementation of Section 23 of the General Provisions of Republic Act (RA) No.
11639 also known as the General Appropriations Act (GAA) for Fiscal Year (FY) 2022 relative to
the increase in the capitalization threshold from P15,000.00 to P50,000.00.

Based on the circular, the summary of changes in the guidelines for the semi-expendable
properties are as follows:

Government Accounting Manual (GAM) COA Circular 2022-004

1. Capitalization Threshold 1. Capitalization Threshold

s P15,000.00 e P50,000.00
2. Forms, registry and reports 2. Forms, registry and reports

e Inventory Custodian Slip (ICS) o Annex A.1 — Semi-Expendable Property Card

e Report of Physical Count of Inventory (RPCI) (SPC)

e Annex A.2 — Semi-Expendable Property Ledger
Card (SPLC)

o Annex A.3 — Inventory Custodian Slip (ICS)

o Annex A4 - Registry of Semi-Expendable
Property Issued (RegSPI)

e Annex A.5 —Inventory Transfer Report (ITR)

e Annex A.6 — Receipt of Returned Semi-
Expendable Property (RRSP)

e Annex A.7 — Report of Semi-Expendable Property
Issued (RSPI)

s Annex A.8 — Report Physical Count of Semi-
Expendable Property (RPCSP)

e Annex A.9 — Report of Lost, Stolen, Damaged or
Destroyed Semi-Expendable Property
(RLSDDSP)

e Annex A.10 — Inventory and Inspection Report of
Unserviceable Semi-Expendable Property

(IIRUSP)
3. Categories of Semi-Expendable 3. Categories of Semi-Expendable (Item No. 4.8, page 6)
e N/A e Low-valued items — cost of each item is P5,000.00
or less; and

e High-valued items — cost of each item is more
than P5,000.00 but less than P50,000.00
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4,

Accountability

e Accountability shall be extinguished upon
return of the item to the Property and Supply
Division/Unit or in case of loss, upon approval
of the relief from property accountability (Sec
11, Chapter 8).

4. Accountability (Item No. 4.9, pages 6-7)

¢ Low-valued items — accountability extinguished
upon expiration of the estimated useful life, or
upon return of property before the end of useful
life, whether serviceable or unserviceable, to the
Property and/or Supply Division/Section/Unit.

e High-valued items — accountability shall only be
extinguished upon return of the property to
Property and/or Supply Division/Section/Unit or
in case of loss, upon approval of the request for
relief from property accountability, regardiess of
the expiration of the estimated useful life.

5.

Unserviceable Semi-Expendable
s N/A

5. Unserviceable Semi-Expendable (Item Nos.4.10-11,

page 7)

e When a semi-expendable becomes unserviceable
before the end of its useful life - It shall be
returned to Property and/or Supply Division/
Section/ Unit for cancellation of ICS whether high
or low valued items.

e When a semi-expendable becomes unserviceable
after the end of its useful life — Only high-valued
items shall be returned to Property and/or Supply
Division/ Section/ Unit for cancellation of ICS.
ICS of low-valued items is automatically
cancelled upon expiration of the estimated useful
life.

e The return of low/high valued semi-expendable
shall be recorded in the IIRUSP.

e  Another/New low-valued semi-expendable
property of the same nature or use shall not be
issued, unless justifiable, before the expiration of
the estimated useful life or cancellation of the ICS
previously issued to the end-user.

6.

Estimated Useful Life
e N/A

6. Estimated Useful Life (Item No. 4.12, page 7)

e The agency shall determine/provide the estimated
useful life of each semi-expendable property,
subject to post-audit of the COA auditors
concerned.

7.

Loss of Semi-expendable property
e Sec. 41, Chapter 10, GAM. Loss of Property.

7. Loss of Semi-expendable property (Item Nos. 4.16-19,

pages 7-8)

e Issued — Accountable Officer (End-User)

o  Lost before the end of its useful life — Request
for relief of accountability whether high and low
valued items.

o  Lost after the end of its useful life — Request for
relief of accountability is for high-valued items
only.

e  Unissued — Accountable Officer (Property/Supply

Officer)

o  Request for relief of accountability whether high
and low valued items.

¢ Submission of RLSDDSP by Accountable

Officer (Annex A.9)

The new capitalization threshold of P50,000.00 as provided in the said circular shall be
applied retrospectively for all tangible items purchased in calendar year (CY) 2022 onwards and in
the prior years. Implementing guidelines for the retrospective application are indicated in Item Nos.
4.

3-4.6, page 3.

The Director for Administrative Service issued a memorandum dated 3 June 2022 regarding
the proposed estimated useful life of semi-expendable. Copy of the said memorandum is attached as

Annex B for comments/recommendation/ suggestions not later than July 15, 2022.

For information and guidance.

Cc: Director, Administrative Service

\ A
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REPUBLIC OF THE PHILIPPINES

COMMISSION ON AUDIT

Commonwealth Avenue, Quezon City

CIRCULAR N 209 2. OOC}

Date : _‘MAY 3 1 2022

TO : All Heads of the National Government Agencies (NGAs) and
Government Corporations (GCs); Local Chief Executives; Heads of
Finance/Comptrollership/Financial Management Services; Chief
“Accountants/Heads of Accounting Units; Budget Officers/Heads of
Budget Units; Heads of Property and/or Supply Division/Unit;
Commission on Audit (COA) Assistant Commissioners, Directors,
Auditors; and All Others Concerned

SUBJECT : Guidelines on the Implementation of Section 23 of the General
Provisions of Republic Act (RA) No. 11639 also known as the General
Appropriations Act (GAA) for Fiscal Year (FY) 2022 relative to the
increase in the capitalization threshold from P15,000.00 to P50,000.00

1.0 RATIONALE

1.1 Section 23! of the General Provisions of RA No. 11639 or the FY 2022 GAA
provides that tangible items below P50,000.00 shall be accounted as semi-
expendable property. The increase in the capitalization threshold was envisioned
to lead to a more efficient utilization of funds in the procurement of goods.
However, as stated in the President’s Veto Message, the implementation of the
provision for the increase in the capitalization threshold from below P15,000.00
to below P50,000.00 shall be subject to the issuance by COA of appropriate
accounting and auditing rules and regulations.? Pending the issuance from COA,
the agencies/entities shall still apply the existing accounting and auditing rules
and regulations.

1.2 In view of the abovementioned developments and in consonance with the rule-
making function of this Commission as provided under Section 2(2)® of Article

! Semi-expendable Property. Tangible items below Fifty Thousand Pesos (P50,000.00) shall be accounted as
semi-expendable property. (CONDITIONAL IMPLEMENTATION - President’s Veto Message, December
30,2021, Volume I-B, page 819, Republic Act (RA) No. 11639)

2RA No. 11639 or the General Appropriations Act (GAA) FY 2022. President’s Veto Message.

3 The Commission shall have exclusive authority, subject to the limitations in this Article, to define the scope of
its audit and examination, establish the techniques and methods required therefor, and promulgate accounting
and auditing rules and regulations, including those for the prevention and disallowance of irregular,
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2.0

3.0

4.0

IX-D of the 1987 Philippine Constitution and Section 25(4),* Chapter 2, Title I of
Presidential Decree (PD) No. 1445 or the Government Auditing Code of the
Philippines, this Circular is issued to prescribe the guidelines on the
implementation of Section 23 of the General Provision of FY 2022 GAA.

COVERAGE

This Circular shall be implemented by all NGAs, Local Government Units (LGUs),
and GCs.

DEFINITION OF TERMS

For the purpose of this Circular, the following terms shall be construed to mean as
follows:

3.1 Semi-expendable property — tangible items which meet the definition and

32

3.3

3.4

recognition criteria of Property, Plant and Equipment (PPE), but below the
capitalization threshold of P50,000.00.

Capitalization threshold — refers to the monetary value at which an entity elects
to capitalize tangible assets that are used in operations and that have initial useful
lives extending beyond a single reporting period.

Current Replacement Cost — is the cost the entity would incur to acquire the asset
on the reporting date.’

Tangible Assets/[tems — are identifiable non-monetary assets with physical
substance.

IMPLEMENTING GUIDELINES

4.1.

Tangible items which meet the definition and recognition criteria of PPE but cost
is below Fifty Thousand Pesos (P50,000.00) shall be accounted in the books of
accounts of the agencies as semi-expendable property. This shall be supported by
the issuance of the Inventory Custodian Slip (ICS) to establish accountability of
the end-user. ICS shall be issued to the end-user and shall be renewed every
three years or every time there is a change in custodianship/user of the property.
The threshold shall be applied on an individual asset or per item basis. Each item
within the bulk acquisition such as library books, small equipment, computer

unnecessary, excessive, extravagant, or unconscionable expenditures or uses of government funds and
properties.
4 To promulgate auditing and accounting rules and regulations so as to facilitate the keeping, and enhance the
information value, of the accounts of the government.
5 Par. 9, International Public Sector Accounting Standards (IPSAS) 12-Inventories (2019 version).
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4.2.

43.

4.4,

peripherals, work animals, and the like, will need to meet the amount of below
P50,000.00 to be recognized as semi-expendable property.

The increase in the capitalization threshold from P15,000.00 to P50,000.00 shall
be considered as a change in accounting policy and shall be applied
retrospectively. It means that the new capitalization threshold of P50,000.00
shall be applied for all tangible items purchased in calendar year (CY) 2022
onwards and in the prior years.

For issued tangible items acquired prior to CY 2022 with amounts from
P15,000.00 to below P50,000.00 previously classified as PPE:

a. The carrying amount shall be expensed/charged to the following accounts, as
applicable:

i.  Accumulated Surplus/(Deficit) for NGAs and GCs classified as Non-
Commercial Public Sector Entities;

ii. Retained Earnings/(Deficit) for GCs classified as Commercial Public
Sector Entities; or

iii.  Prior Period Adjustment and Government Equity for LGUs.

b. The corresponding accumulated depreciation and accumulated impairment
loss shall be closed in the books of accounts.

c. The existing Property Acknowledgment Receipts (PARs) for these items may
be retained by the end-users and shall serve as the ICS until their
accountabilities for such items are extinguished. Thus, the existing PARs
need not be replaced with new ICSs.

d. For additional control and safeguard, please refer to paragraphs 4.8.b. and
4.9.b of this Circular.

For tangible items acquired prior to CY 2022 with amounts from P15,000.00 to
below P50,000.00 previously classified as PPE which are still in the custody of
the Supply and/or Property Division/Unit:

a. These items shall be reclassified to the appropriate semi-expendable property
account.

b. The Property Cards being maintained by the Supply and/or Property
Division/Unit for these items shall serve as Semi-Expendable Property Card
(SPCs) until these items are issued.
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c. The Property, Plant and Equipment Ledger Cards being maintained by the
Accounting Division/Unit for these items shall serve as Semi-Expendable
Property Ledger Cards (SPLCs) until these items are issued.

4.5. For tangible items acquired prior to CY 2022 with amounts below P15,000.00
which are already classified as semi-expendable property and are still in the
custody of the Supply and/or Property Division/Unit:

a. The Stock Cards being maintained by the Supply and/or Property
Division/Unit for these items shall serve as SPCs until these items are issued.

b. The Supplies Ledger Cards being maintained by the Accounting
Division/Unit for these items shall serve as SPLCs until these items are
issued.

4.6. A change in accounting policy requires retrospective application. The entity shall
adjust the opening balance of each affected component of net assets/equity for
the earliest period presented, and the other comparative amounts disclosed for
each prior period presented as if the new accounting policy had always been
applied.® It means that the entity shall restate the amounts for prior period/s in
the comparative financial statements to reflect the change in accounting policy.

4.7. To strengthen controls over the semi-expendable property, the following forms,
registry, and reports are prescribed as annexes:

4.7.1. Annex A.1 — Semi-Expendable Property Card (SPC)

This form shall be maintained in the Supply and/or Property
Division/Unit for each class of semi-expendable property to record
promptly the acquisition (based on the Inspection and Acceptance Report
and other supporting documents), issue/transfer/disposal and the
description/ information about the asset.

4.7.2. Annex A.2 - Semi-Expendable Property Ledger Card (SPLO)

This form shall be kept in the Accounting Division/Unit to record
promptly  the acquisition, description, custody, impairment,
issue/transfer/disposal, repair history, and other information about the
property.

¢ Third paragraph of Section 38, Chaptek 19-Financial Reporting, Volume I of the Government Accounting
Manual for National Government Agencies.
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4.7.3.

4.7.4.

4.7.5.

4.7.6.

4.7.7.

Annex A.3 — Inventory Custodian Slip (ICS)

This form is used by the Property and/or Supply Division/Unit to issue
tangible items amounting to less than P50,000.00 to end-user to establish
accountability over them.

Annex A.4 —Registry of Semi-Expendable Property Issued (RegSPI)

This registry shall be maintained in the Property and/or Supply
Division/Unit for each class of issued semi-expendable property. The
Property and/or Supply Custodian shall record promptly the issue, return,
reissue, disposal, and other information about the property if returned and
the description/information about the asset. It shall be maintained by fund.
ICS shall be maintained continuously and recorded in sequential manner
to keep track of any missing ICS. (Note: This functions similarly to SPC,
however only a registry is recommended to be maintained since issued
semi-expendable property are already derecognized in the books of
accounts.)

Annex A.5 —Inventory Transfer Report (ITR)

The report shall be used every time there is a transfer of inventory such as
donation, reassignment, relocation, and the like, from an outgoing officer
to his successor or from one accountable officer/employee to another of
the same or another entity, or from one entity/agency to another
entity/agency.

Annex A.6 — Receipt of Returned Semi-Expendable Property (RRSP)

This form shall be prepared by the Accountable Officer for returned semi-
expendable property whether serviceable or unserviceable.

Annex A.7 — Report of Semi-Expendable Property Issued (RSPI)

This report shall be prepared by the Property and/or Supply Division/Unit
to report/summarize all issued semi-expendable property (by semi-
expendable property number) at least weekly. It shall be prepared by the
Property and/or Supply Custodian based on the ICS and shall be used by
the Accounting Division/Unit as basis in preparing the journal entry
voucher to recognize the semi-expendable property issued.

In this form, the ICS No. is indicated and the agency can check anytime if
there are missing ICS at hand since ICS is the only accountability form
for the issuance of semi-expendable property. Proper keeping and
monitoring of the ICS by the Property/Supply Officer is recommended.
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4.8.

4.9.

The Property/Supply Officer shall conduct periodic monitoring of all ICS
issued to ensure that the accountability of concerned employees is
checked.

4.7.8. Annex A.8 — Report on the Physical Count of Semi-Expendable Property
(RPCSP)

This form shall be used to report the physical count of semi-expendable
property, which are owned by the agency/entity, by type of property still
in the custody of the Property and/or Supply Division/Unit as at a given
date. It shows the balance of semi-expendable items per card and per
count and shortage/overage, if any. It shall be prepared annually and by
fund by the Inventory Committee.

47.9. Annex A.9 — Report of Lost, Stolen, Damaged or Destroyed Semi-
Expendable Property (RLSDDSP)

This report shall be used by the accountable officer/employee to report or
notify within 30 days the officials concerned of the loss, theft, damage or
destruction of the semi-expendable property whether issued or unissued.
The RLSDDSP shall support the subsequent request for relief from
property accountability.

4.7.10. Annex A.10 — Inventory and Inspection Report of Unserviceable Semi-
Expendable Property (IIRUSP)

This report shall be used to account for all unserviceable semi-expendable
property of an entity which is subject to disposal. It shall be prepared by
the Property and/or Supply Division/Unit.

For additional control and to safeguard the semi-expendable property
considering that more valuable items shall be covered by the new capitalization
threshold, the semi-expendable property shall be classified into two categories:

a. Low-valued items — cost of each item is P5,000.00 or less; and

b. High-valued items — cost of each item is more than P5,000.00 but less than
P50,000.00.

The accountability for semi-expendable property shall also be segregated based
on a categorization, as follows:

a. Low-valued items — accountability shall be extinguished upon expiration of
the estimated useful life, or upon return of the property before the end of its
useful life, whether serviceable or non-serviceable, to the Property and/or
Supply Division/Unit; and
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4.10.

4.11.

4.12.

4.13.

4.14.

b. High-valued items — accountability shall only be extinguished upon return of
the item to the Property and/or Supply Division/Unit or in case of loss, upon
approval of the request for relief from property accountability, regardless of
the expiration of the estimated useful life.

Upon expiration of the estimated useful life for low-valued semi-expendable
property, the issued ICS to end-user shall be automatically cancelled. The end of
its useful life means the end of the accountability of the end-user. However, if
the low-valued semi-expendable property is deemed unserviceable before the
end of its useful life, it shall be returned to the Property and/or Supply
Division/Unit for cancellation of the ICS and proper disposal. The return of low-
valued items by the end-user shall be recorded in the IIRUSP. Another/New
semi-expendable property of the same nature or use shall not be issued, unless
justifiable, before the expiration of the estimated useful life or cancellation of the
ICS previously issued to the end-user.

For issued high-valued semi-expendable property which have become
unserviceable, these shall be reported by the Property/Supply Officer in the
IIRUSP upon return by the end-user.

The agency shall determine/provide the estimated useful life of each semi-
expendable property, subject to post-audit of the COA auditors concerned. The
agency is in the best position to estimate the useful life of their semi-expendable
property. The agency shall also issue an updated policy/memorandum
determining/providing the estimated useful life, as necessary.

To serve as a guide, a range of estimated useful life per class is provided, as
follows:

o Semi-Expendable Machinery and Equipment - 5 to 15 years
o Semi-Expendable Furniture, Fixtures and Books - 2 to 15 years

The above life span of semi-expendable property may be used unless a more
appropriate estimated useful life of semi-expendable property is determined by
the agency based on the nature of its operation and mission, among others.

Based on the above life spans, the entity shall prepare the specific estimated
useful life for each semi-expendable property based on its experience on the life
of its asset, and copy furnished the COA auditors.

For proper maintenance of ICS, the Property and/or Supply Division/Unit shall
assign separate ICS control number for low-valued items and high-valued items.
Segregation of ICS for semi-expendable property will ensure proper monitoring
of accountability particularly for high-valued items which accountability only
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expires after the return of the item or in case of loss, upon approval of the request
for relief from property accountability.

4.15. The acquisition of a semi-expendable property shall comply with the prevailing
procurement policies and procedures prescribed in RA No. 91847 and its Revised
Implementing Rules and Regulations.

4.16. Semi-expendable property shall be covered by the policies of International
Public Sector Accounting Standard (IPSAS) 12—Inventories. Hence, they are not
subject to depreciation but subject to impairment.

4.17. When high-valued semi-expendable property is lost by the end-user, the
accountable officer shall apply the existing policies and guidelines for request for
relief from property accountability of lost government property.

4.18. In case of loss of unissued semi-expendable property, the Property/Supply
Officer shall notify the Accounting Department thru the RLSDDSP, which
serves as the Notice of Loss, as basis for the derecognition in the books of
account. The loss shall be charged to account “Loss of Assets” at its carrying
amount and credited to the appropriate inventory account — semi-expendable.
Should the Property/ Supply Officer fail to file pursuant to Section 73 of the PD
No. 1445 and Section 5 of the 2009 Revised Rules of Procedure of the COA a
request for relief from accountability within 30 days from date of submission of
RLSDDSP, the Chief Accountant shall record a debit to “Due from Officers and
Employees” account and a credit to “Other Deferred Credits” account the
amount of the loss. Once the request for relief from property accountability is -
granted, the latter accounting entry shall be reversed.

4.19. When a semi-expendable property is lost before the end of its useful life in the
possession of the official/employee to whom it is issued, the loss shall be
recorded by the Chief Accountant upon the receipt of RLSDDSP as debit to
“Due from Officers and Employees” and a credit to the account “Other Deferred
Credits” at its Current Replacement Cost with the same condition and
specifications of the lost semi-expendable property at the time of loss.

4.20. Annex B of this Circular enumerates the procedures to be followed in the
Receipt, Inspection, Acceptance and Recording of Deliveries of Semi-
Expendable Property; Procedures in the Requisition and Issue of Semi-
Expendable Property; and Procedures on the Transfer, Return, Re-issue and
Disposal of Semi-Expendable Property.

? Government Procurement Reform Act.
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5.0 SAVING CLAUSE

Any clarification or request for assistance on the implementation of this Circular or
cases not covered herein shall be referred to this Commission through the Government
Accountancy Sector.

6.0 REPEALING CLAUSE

All circulars, memoranda, and other issuances or any parts thereof inconsistent with
the provisions of this Circular are hereby amended, modified, or revoked accordingly.

7.0  EFFECTIVITY

This Circular shall take effect 15 days after its publication in a newspaper of general

[T T
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Annex A.1 i
SEMI-EXPENDABLE PROPERTY CARD

Entity Name : Fund Cluster:

Semi-expendable Property: ISemi-expendable Property Number:

Description :

Receipt Issue/Transfer/ Disposal Balance
Date Reference . Unit Cost_|_Total Cost_|_ Yiem No, Q. OfficelOficer Q. Amount Remarks




Annex A.1

SEMI-EXPENDABLE PROPERTY CARD
(SPC)

INSTRUCTIONS

A. The SPC shall be maintained in the Property and/or Supply Division/Unit for each class of
semi-expendable property. The Property and/or Supply Custodian shall record promptly the
description/information about the asset, acquisition (based on the Inspection and Acceptance
Report and other supporting documents), and its issuance/transfer/disposal. It shall be
maintained by fund cluster.

B. This form shall be accomplished as follows:

1.
2.

3.

10.

11.

12.

13.
14.

Entity Name — name of the agency/entity

Fund Cluster — the fund cluster name/code in accordance with the unified accounts
code structure

Semi-expendable Property — type of semi-expendable property

Description — description of the semi-expendable property (i.e., brand, size, color,
serial no., etc.)

Semi-expendable Property No. — number assigned by the Property and/or Supply
Division/Unit to the semi-expendable property

Date — date of acquisition/issue/transfer/disposal

Reference — number assigned to the reference document used as basis in recording the
receipt, issue, transfer or disposal of semi-expendable property

Receipt-Qty./Unit Cost/Total Cost — the quantity, unit cost and total cost of the semi-
expendable property received

Issue/Transfer/Disposal-Item No. — item number of semi-cxpendable property issued
to end-user, transferred to other NGAs or disposed, etc.

Issue/Transfer/Disposal-Qty — quantity of semi-expendable property issued to end-
user, transferred to other NGAs or disposed, etc.
Issue/Transfer/Disposal-Office/Officer — name of agency/entity and/or accountable
person receiving the transferred or issued semi-expendable property

Balance-Qty — difference between the quantity of the semi-expendable property on
hand less the issued, transferred, or disposed item/s, if any

Amount — amount of semi-expendable property received based on source documents
Remarks — important information, observation or comment about the semi-expendable
property being received, issued, transferred or disposed

C. Transactions shall be posted from the source documents.

D. The Report on the Physical Count of Semi-expendable Property shall be reconciled with the
SPCs every year and any discrepancies should be immediately verified and adjusted.




Entity Name :

SEMI-EXPENDABLE PROPERTY LEDGER CARD

Fund Cluster :

Annex A.2

Semi-expendable Property:

Semi-expendable Property No.:

Description: UACS Object Code: Repair History
Receipt .
Date Reference Duit Total Issues/Transfers/ Accumulated Adjusted Nature of Amount
Qty. Cn;t C(:)St Adjustment/s Impairment Losses Cost Repair
0




Annex A.2

SEMI-EXPENDABLE PROPERTY LEDGER CARD
(SPLC)

INSTRUCTIONS

A. The SPLC shall be kept in the Accounting Division/Unit for each class of semi-expendable
property. The Accounting Staff in charge in maintaining the SPLC shall record promptly the
acquisition, description, custody, impairment, issue/transfers/disposal, repair history, and
other information about the property. It shall be maintained by fund cluster.

B. This ledger shall be accomplished as follows:

1.
2.

naw

~

10.

Il.

12.

13.

Entity Name — name of the agency/entity

Fund Cluster — the fund cluster name/code in accordance with the unified accounts code
structure (UACS)

Semi-expendable Property — type of semi-expendable property

Description — description of the semi-expendable property (i.e. brand, size, color, etc.)
Semi-expendable Property No. — number assigned by the Property and/or Supply
Division/Unit to the semi-expendable property

UACS Object Code — object account code in accordance with the RCA

Date — date of the source/reference document

Reference — reference documents used as the bases in recording the transactions such as
JEV

Receipt-Qty./Unit Cost/Total Cost — the quantity, unit cost and total cost of the semi-
expendable property received

Issues/Transfers/Adjustment/s — the cost of the semi-expendable property issued to end-
user, transferred to other national government agencies, disposed, or the amount of
adjustment/s made through JEV

Accumulated Impairment Losses — the amount of impairment losses charged to the
semi-expendable property under the custody of the Property and/or Supply Custodian
Adjusted Cost — the difference between the total cost of the asset less the accumulated
impairment losses and issues/transfers/adjustments, if any

Repair History-Nature of Repair/Amount — the nature of repair (specify nature of
minor or major repair, i.e., rewiring, engine overhaul, etc.) and the cost of repair

C. Transactions shall be posted from the source documents.

D. The SPLC shall be reconciled with the Report on the Physical Count of Semi-expendable
Property, Semi-expendable Property Card and the control accounts. Any discrepancies shall
be immediately verified and adjusted.



INVENTORY CUSTODIAN SLIP

Annex A.3

Entity Name:
Fund Cluster : ICS No:
Amount
Estimated
ti Unit i ipti It .
Quantity] Uni Unit Total Cost Description em No Useful Life
Cost
Received from: Received by:

Signature Over Printed Name

Position/Office

Date

Signature Over Printed Name

Position/Office

Date




Annex A.3

INVENTORY CUSTODIAN SLIP
(1cS)

INSTRUCTIONS

. The ICS is a form used by the Property and/or Supply Custodian to issue tangible items
amounting to less than P50,000.00 to end-user to establish accountability over them,

. This form shall be accomplished as follows:

1. Entity Name — name of the agency/entity

2. Fund Cluster - fund cluster name/code in accordance with UACS

3. ICS No. — control number assigned by the Property and/or Supply Division/Unit

4. Quantity — number of units of the inventory item issued to the employee or end-user

concerned
5. Unit — unit of measurement of goods/property requested (i.e., piece, roll, box, ream,
etc.)

6. Amount:
e  Unit Cost — unit cost of the inventory item
e Total Cost — the total cost of the inventory item (Quantity x Unit Cost)

7. Description — brief description or details of the items issued to the employee
concerned, including serial number in case of semi-expendable property

8. Item No. —item number assigned to the inventory item issued

9. Estimated Useful Life — estimated useful life of the item issued

. This form shall be signed and dated by the designated Property and/or Supply Custodian
on the “Received from” portion and by the recipient or end-user of the inventory on the
“Received by" portion.

. The ICS shall be prepared in two (2) copies distributed as follows:

Original  — Property and/or Supply Division/Unit
Copy2 — Recipient or end-user of the inventory
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Annex A.4
REGISTRY OF SEMI-EXPENDABLE PROPERTY ISSUED
Entity Name : Fund Cluster:
Semi-expendable Property: Sheet No.:
Reference Issued Returned Re-issued Disposed Balance
Estimated
Date . Item Description N Amount Remarks
ICSIRRSP 5‘{;‘(;:‘;“;:1”‘ Useful Life Q. Office/Officer Qw. Office/OfFicer Q. Office/Officer Q. Q.




Annex A. 4

REGISTRY OF SEMI-EXPENDABLE PROPERTY ISSUED
(RegSPl)

INSTRUCTIONS

A. The RegSPI shall be maintained in the Property and/or Supply Division/Unit for all issued
semi-expendable property. The Property and/or Supply Custodian shall record promptly the
issue, return, reissue, disposal, and other information about the property if returned, and the
description/information about the asset. It shall be maintained by fund cluster. Inventory
Custodian Slip (ICS) shall be maintained continuously and recorded in sequential manner to
keep track of any missing ICS.

B. It shall be accomplished as follows:

1.
2.
3.

SN\ W

10.
11.

12.

13.

14.
15.

16.
17.

18.
19.

Entity Name — the name of the agency/entity

Semi-expendable Property — type of semi-expendable property

Fund Cluster — fund cluster name/code in accordance with unified accounts code
structure

Sheet No. — the sheet/page number

Date — the date of the reference document/s

Reference-ICS/Receipt of Returned Semi-expendable Property (RRSP) No. — number
assigned to the reference document used as basis in recording the issue and re-issue (ICS)
and return (RRSP) of semi-expendable property

Reference-Semi-expendable Property No. — number assigned by the Property and/or
Supply Division/Unit to the semi-expendable property

Item Description- description of semi-expendable property issued

Estimated Useful Life - estimated useful life of the semi-expendable property issued
Issued-Qty — quantity of semi-expendable property issued to end-user
Issued-Office/Officer — name of agency/entity and/or accountable person receiving the
issued semi-expendable property

Returned -Qty — quantity of semi-expendable property returned by the predecessor end-
user

Returned Office/Officer — name of agency/entity and/or accountable person who
returned the semi-expendable property

Re-Issue-Qty — quantity of semi-expendable property re-issued to new end-user
Re-Issue-Office/Officer — name of agency/entity and/or accountable person receiving the
re-issued semi-expendable property

Disposed-Qty — quantity of returned semi-expendable property actually disposed
Balance-Qty — difference between the quantity of the semi-expendable property issued
less the returned, reissued and disposed, if any

Amount - acquisition cost of semi-expendable property in the original ICS

Remarks — important information, observation or comment about the semi-expendable
property being issued, returned, re-issued and disposed

b




Annex A.5
INVENTORY TRANSFER REPORT
Entity Name : Fund Cluster :
From Accountable Officer/Agency/Fund Cluster : ITR No. ;
To Accountable Officer/Agency/Fund Cluster : Date :
Transfer Type: (check only one)
[3 Donation [ Retocate
[0 Reassignment ] Others (Specify)
Date Acquired Item No. ICS No./Date Description Amount Condition of
Inventory
Reason/s for Transfer:
Approved by: Released/[ssued by: Received by:

Signature :

Printed Name :

Designation ¢

Date :
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Annex A.5

INVENTORY TRANSFER REPORT
(ITR)

INSTRUCTIONS

A. This form shall be used every time there is a transfer of inventory such as donation,
reassignment, relocation, and the like, from an outgoing officer to his successor or from one
Accountable Officer/Employee/Agency/Fund Cluster to another Accountable Officer/
Employee/Agency/Fund Cluster,

B. It shall be accomplished as follows:

I,
2.
3.

1.
12,
13.
14,

15.

16.

17.

Entity Name - name of the agency/entity

Fund Cluster— the fund cluster name/code based on unified accounts code structure
From Accountable Officer/Agency/Fund Cluster — name of the accountable officer/
agency/fund cluster where the inventory is located

To Accountable Officer/Agency/Fund Cluster — name of the accountable officer/
agency/fund cluster where the inventory is to be transferred

ITR No. — number assigned to the report by the Property and/or Supply Custodian for
control purposes which shall be as follows:

0000 — 00 — 0000
I-—-» Serial number (one series for each year)

Month
————— > Year

Date — date of the preparation of the ITR

Transfer Type — put a check *“/”* mark in the appropriate box corresponding to the type
of transfer

Date Acquired - acquisition date of the inventory

Item No. - item number assigned to the inventory transferred

. ICS No./ Date - number and date assigned to the ICS used as basis in recording the semi-

expendable property transferred

Description — brief description or details of the inventory including serial number, if any
Amount — acquisition cost of the inventory

Condition of Inventory — present condition of the inventory transferred

Reason/s for Transfer — reason/s for the transfer of inventory (i.e., retirement,
reassignment or disposal, donation, etc.)

Approved by — signature over printed name and designation of Agency/Entity Head for
transfer to another agency or Head of Property and/or Supply Unit in case of property
transfer to another accountable officer and the date of approval. In case, the Head of
Property and/or Supply Division/Unit is also the releasing Supply Officer, the immediate
Supervisor will be the signatory

Released/Issued by — signature over printed name and designation of the assigned
releasing officer of the Property and/or Supply Unit and specify the date released
Received by — signature over printed name and designation of the assigned receiving
officer of an agency/entity or employee/user and also indicate the date of receipt

C. In case of transfer of inventory/asset from one agency/entity to another, a copy of the JEV of
the transferring agency/entity shall be attached to Copy 2 of this report.

D. It shall be prepared in four (4) copies distributed as follows:

Original - Chief Accountant or Head of Accounting Division/Unit
Copy2 — Recipient or user of the inventory

Copy3 ~—

Copy4 - Property and/or Supply Unit file

Transferring agency/entity or user/officer ﬁ "1



Annex A.6

RECEIPT OF RETURNED SEMI-EXPENDABLE PROPERTY

. . Date:
Entity Name: RRSP Now:
This is to acknowledge receipt of the returned Semi-expendable Property
Item Description Quantity ICS Ne. End-user Remarks
Returned by: Received by:

End User

Date

Head, Property and/or Supply Division/Unit




Annex A.6

RECEIPT OF RETURNED SEMI-EXPENDABLE PROPERTY

(RRSP)

INSTRUCTIONS

This form shall be prepared by the Accountable Officer for returned semi-
expendable properly whether serviceable or unserviceable. It shall be accomplished

as follows:

1. Entity Name - the name of the agency/entity

2. Date — date of preparation of the RRSP

3.  RRSP No. — shall be numbered by the Property and/or Supply Division/Unit as

10.

follows:

0000 - 00 - 000
‘ I L——» Serial number (one series for each year)
Month
» Year

Item Description — brief description of the returned semi-expendable property
Quantity — quantity of the returned semi-expendable property

ICS No. — Inventory Custodian Slip (ICS) number of the returned semi-
expendable property

End-user — name of accountable officer/end-user returning the serviceable or
unserviceable semi-expendable property

Remarks — comments (e.g. reason for the return, cancelled ICS, and other
information)

Returned by — signature over printed name of the accountable officer/end-user
returning the serviceable or unserviceable semi-expendable property

Received by — signature over printed name of the designated Head, Property
and/or Supply Division/Unit signifying receipt of the returned serviceable or
unserviceable semi-expendable property

The RRSP shall be prepared in three copies to be distributed as follows:

Original copy  — Accountable Officer
2" copy — Property and/or Supply Division/Unit Officer
3" copy — COA Auditor




REPORT OF SEMI-EXPENDABLE PROPERTY ISSUED

Annex A7

Entity Name: Serial No. :
Fund Cluster: Date :
To be filled out by the Property and/or Supply Division/Unit To be filled out by the Accounting Division/Unit
Responsibility Semi-expendable Quantity .
I .
CS No Center Code Property No. Item Description Unit Tssued Unit Cost Amount
Posted by:

1 hereby certify to the correctness of the above information.

Signature over Printed Name of Property and/or Supply
Custodian

Signature over Printed Name of
Designated Accounting Stafl’

04.(




Annex A.7

REPORT OF SEMI-EXPENDABLE PROPERTY ISSUED
(RSPI)

INSTRUCTIONS

A. The RSPI is a form prepared by the Property and/or Supply Division/Unit to report/
summarize all issued semi-cxpendable property (by semi-expendable property number) at
least weekly. It shall be prepared by the Property and/or Supply Custodian based on the
Inventory Custodian Slip (ICS) and shall be used by the Accounting Division/Unit as basis in
preparing the JEV to recognize the semi-expendable property issued. The Property/Supply
Officer shall conduct periodic monitoring of all ICS issued to ensure that the accountability of
concerned employees is checked.

B. This shall be accomplished as follows:

To be filled out by the Property and/or Supply Division/Unit:
1. Entity Name — name of the agency/entity
2. Fund Cluster — fund cluster name/code in accordance with the unified accounts code
structure
3. Serial No. — assigned RSPI number which shall be in the following manner:
0000-00-0000

Serial number (one series for each month)
Month
— > Year
Date — period covered by the report
ICS No. — ICS number served within the day
Responsibility Center Code — code of the cost/responsibility center
Semi-expendable Property No. — assigned semi-expendable property number of the
item/s issued within the day per ICS
8. Item Description — description of semi-expendable property issued
9. Unit — unit of measurement of semi-expendable property issued (i.e. piece, unit, etc.)
10. Quantity Issued — quantity of semi-expendable property issued based on ICS
11. Certification — the certification as to the correctness of the report shall be signed by the
Property and/or Supply Custodian

Nawv e

To be filled out by the Accounting Division/Unit:

1. Unit Cost — cost of semi-expendable property issued by the agency/entity using the
weighted average method or specific identification of costs method

2. Amount — amount (Quantity Issued x Unit Cost) of issued semi-expendable property
per Property No. within the day

3. Posted by/date — printed name and signature of the designated accounting staff who
posted the RSPI to the Semi-expendable Property Ledger Card (SPLC) on the date of
posting

C. At the end of the month, all RSPIs shall be consolidated by the Accounting Division/Unit for
the preparation of the JEV.,

D. The Accounting Division/Unit and Property and/or Supply Division/Unit shall conduct
periodic reconciliation of the SPLCs and Semi-expendable Property Cards to identify,
establish accountability and/or adjust accordingly any discrepancy.

E. The RSPI shall be prepared in two copies to be distributed as follows:

Original —~ Accounting Division/Unit to support the JEV drawn to record issues of stocks
Copy2 - Property and/or Supply Custodian's f} [k—‘ OK\




REPORT ON THE PHYSICAL COUNT OF SEMI-EXPENDABLE PROPERTY

(Type of Semi-expendable Property)

Annex A.8

As at
Fund Cluster :
For which ___(Name of Accountable Officer) , __(Official Designation) _, {Entity Name ) is accountable, having assumed such accountability on ___(Date of Assumption) .
. . . Balance Per On Hand Per
. ¥ hortage/Ov
Article Description Sc;:);z;:;ld\;ble h?:;;:: e ‘il;:e Card Count Shortage/Overage Remarks
(Quantity) (Quantity) Quantity Value

Certified Correct by: Approved by: Witnessed by:

Signature over Printed Name of Signature over Printed Name of Head of Signature over Printed Name of COA

Inventory Committee Chair and Agency/Entity or Authorized Representative Representative

Members

2

[




Annex A.8

REPORT ON THE PHYSICAL COUNT OF
SEMI-EXPENDABLE PROPERTY
(RPCSP)

INSTRUCTIONS

A. The RPCSP is a form used to report the physical count of semi-expendable property which
are owned by the agency/entity, by type of property still in the custody of the Property and/or
Supply Division/Unit as at a given date. It shows the balance of semi-expendable items
per card and per count and shortage/overage, if any. It shall be prepared annually and by

fund by the Inventory Committee.

B. This form shall be accomplished as follows:

1. Type of Semi-expendable Property — semi-expendable property account name such as
Semi-expendable Office Equipment, Semi-expendable Furniture and Fixtures, efc...

2. Asat — date of the report

3. Fund Cluster — fund cluster name/code in accordance with the unified accounts code
structure

4. Name of Accountable Officer — name of the accountable officer or Property and/or
Supply Custodian

5. Official Designation — official designation of the accountable officer
6. Entity Name — branch or office where the accountable officer is assigned
7. Date of Assumption — first day of assumption of the duties and responsibilities as
accountable officer
8. Article — type of item or article (e.g, semi-expendable office equipment, semi-
expendable furniture and fixtures, semi-expendable books)
9. Description — brief description of the article or semi-expendable property (e.g., Acer
Aspire ES1-132-P2US, EFL4 4-layer lateral filing cabinet, etc.)
10. Semi-expendable Property No. — assigned semi-cxpendable property number by the
Property and/or Supply Division/Unit
11, Unit of Measurement — unit of measurement of the semi-expendable property, e.g.,
piece, unit, box, etc.
12. Unit Value — cost per unit
13. Balance per Card — quantity of item/s or article/s appearing in the Semi-expendable
Property Ledger Card (SPLC)
14. On Hand per Count — quantity of item/s or article/s per physical count
15. Shortage/Overage — excess of the quantity and total value of item/s or article/s per SPLC
over that of the physical count (Shortage) or vice versa (Overage)
16. Remarks — whereabouts, conditions and other relevant information on the semi-
expendable property noted during the physical count

C. The report shall be reconciled with the SPLCs and Semi-expendable Property Cards
maintained by the Accounting Division/Unit and Property and/or Supply Division/Unit,
respectively. Any discrepancy shall be verified and/or adjusted accordingly.

D. The report shall also be reconciled with the Registry of Semi-expendable Property Issued
specifically on the returned semi-expendable property not yet reissued, to ensure the existence
and completeness of all semi-expendable properties.

E. The reports hall be prepared in four (4) copies and certified comrect by the Inventory
Committee and approved by the Head of Agency or his/her authorized representative, and
witnessed by the COA Representative. This shall be distributed as follows:

Original — COA Auditor, through the Accounting Division/Unit
Copy 2 —~  Property and/or Supply Division/Unit 716 "“‘



Annex 4.9

REPORT OF LOST, STOLEN, DAMAGED OR DESTROYED SEMI-EXPENDABLE

PROPERTY
Entity Namc : Fund Cluster:
Department/Office : RLSDDSP No. :
Accountable Officer : RLSDDSP Date :
Designation : ICS No. :
Police Notified : L_J Yes Police Station : ICS Date :
{:] No Date :

Status of Semi-expendable Property : (check applicable box)

Lost D Damaged

Stolen Destroyed

Property No. Description Acquisition Cost

Circumstances:

and correct.

Signature over Printed Name of the Accountable Officer

Date

Government Issued ID :
ID No. :
Date Issued :

I hereby certify that the item/s and circumstances stated above are true

Noted by:

Signature over Printed Name of the Immediate
Supervisor

Date

SUBSCRIBED AND SWORN to before me this day of

, affiant exhibiting the above

govemnment issued identification card,

Doc. No.
Page No.
Book No.
Series of

Notary Public




Annex A.9

REPORT OF LOST, STOLEN, DAMAGED OR DESTROYED
| SEMI-EXPENDABLE PROPERTY
(RLSDDSP)

INSTRUCTIONS

A. This report shall be used by the accountable officer/employee to report or notify within 30
days the officials concerned of the loss, theft, damage or destruction of the semi-expendable
property whether issued or unissued. The RLSDDSP shall support the subsequent request for
relief from property accountability.

B. This form shall be accomplished as follows:

L.
2.

1.
12.
13.

14.
15.

Entity Name — name of the agency/entity
Fund Cluster — the fund cluster name/code in accordance with unified accounts code
structure
Department/Office — place of assignment of the AO
Accountable Officer — name of employee/officer accountable to the lost, stolen,
damaged or destroyed semi-expendable property
Designation — designation title of the AO
RLSDDSP No. — number assigned to the report by the Property and/or Supply Custodian
for control purposes as follows:
0000 — 00 — 0000
Serial number (one series for each year)
Month
———————— Year
RLSDDSP Date — date of the preparation of RLSDDSP
Inventory Custodian Slip (ICS) No. — control number assigned to the ICS by the
Property and/or Supply Custodian
ICS Date — date of the preparation of the ICS

. Police Notified — information on whether the police authorities were informed of the

incident that occurred. Put a check “¥* mark on the box for “Yes” or “No”; for “Yes”
answer, indicate the police station and the date of notification/blotter (attach Police
Report).

Status of Semi-expendable Property — put a check “¥** mark on the box as to the status
of the semi-expendable property

Property No. — property number assigned to the inventory item that was lost, stolen,
damaged or destroyed

Description — brief description or details of the property including serial number, if any
Acquisition Cost — cost of the property lost, stolen, destroyed or damaged
Circumstances — background of the incident such as: time, place and the occurrence that
took place including the witnesses

C. The certification of the Accountable Officer shall be as follows:

“I hereby certify that the item/s and circumstances stated above are true and correct.

Signature over Printed Name of the Accountable

Officer

Date”

Government Issued ID :
ID issued: . ’L.\
Date Issued: Y/




Annex A.9

. The Immediate Supervisor of the Accountable Officer shall affix his/her signature over
printed name in the “Noted by” portion in the report.

. The report shall be notarized.

. It shall be prepared in four (4) copies distributed as follows:

Original — Chief Accountant/Head of Accounting Division/Unit (for JEV
preparation)

Copy2 - COA Auditor [as required by Sec. 73(1) of P.D. No. 1445]

Copy3 - Property and/or Supply Unit Officer

Copy4  — Accountable Officer for file

. All documents pertaining to the said property shall be attached to this form.

. The Property and/or Supply Unit Officer shall indicate the fair value/replacement cost in the
form and submit photocopy to the Accounting Division/Unit.

The Accounting Division/Unit will compute for the current replacement cost with the same
condition and specifications of the Jost semi-expendable property at the time of loss.

e




Annex A.10

INVENTORY AND INSPECTION REPORT OF UNSERVICEABLE SEMI-EXPENDABLE PROPERTY

Asat
Entity Name: Fund Cluster :
{Name of Accountable Officer) (Designation) (Station)
INVENTORY INSPECTION and DISPOSAL
Semi DISPOSAL RECORD OF SALES
e Accumulated
Date Particulars/ pendabl Qy Unit | Total Impairment Cartying Remarks Appraised
Acquired Articles Property Cost Cost Losses Amount Sate | Transfer | Destruction Othcrs Total Value ORNo. | Amount
No. (Specify)
[} @ Q) Q2] 6] () ® ©) (10) an (2 (13) (1%) 1s 16 (an (18)
I CERTIFY that I have inspected each I CERTIFY that I have

I HEREBY request inspection and disposition, pursuant to Section 79 of P.D. No. 1445, of the property
enumerated above.

Requested by: Approved by:

(Signature over Printed Name of
Accountable Officer)

(Designation of Accountable Officer)

and every article enumerated in this
report, and that the disposition made
thereof was, in my judgment, the best for
the public interest.

witnessed the disposition of the
articles enumerated on this
report this day of

—_—
{Signature over Printed Name of (Signature over Printed Name
Inspection Officer) of Witness)




Annex A. 10

INVENTORY AND INSPECTION REPORT OF UNSERVICEABLE
SEMI-EXPENDABLE PROPERTY
(IIRUSP)

INSTRUCTIONS

A. The IIRUSP shall be used to account for all unserviceable semi-expendable property of an
entity which is subject to disposal. It shall be prepared by the Property and/or Supply
Division/Unit and used as the basis of the Accounting Division/Unit for the recognition of
cash proceeds if the mode of disposal of the unserviceable semi-expendable property is
through sale/public auction.

B. This report shall be accomplished as follows:
1. Asat —the period covered by the report
2. Entity Name — the name of the agency/entity
3. Fund Cluster — the fund cluster name/code in accordance with the unified accounts code

structure

4. Name of the Accountable/Designation/Station — the name, designation and station of
the Accountable Officer

5. Inventory

¢ Date Acquired — acquisition date of the semi-expendable property

e Particulars/Articles — description of the semi-expendable property

o Semi-Expendable Property No. — the assigned number to the unserviceable
semi-expendable property
Quantity — quantity of unserviceable semi-expendable property
Unit Cost — cost per unit of unserviceable semi-expendable property
Total Cost — total amount of unserviceable semi-expendable property
(Quantity x Unit Cost)

¢ Accumulated Impairment Losses — accumulated impairment losses of
unserviceable semi-expendable property
Carrying Amount — cost less accumulated impairment losses
Remarks — additional information on the semi-expendable property such as
condition, status, etc.

6. Inspection and Disposal

¢ Disposal — the amount per mode of disposal such as sale, transfer, destruction,
etc.

e Appraised Value — appraisal assigned by the agency/entity

e Record of Sales — the official receipt number and corresponding amount for the
sales proceeds

C. In cases where technical knowledge is needed for the determination of the true condition or
actual current value of the property to be inspected, a Technical Inspector with the required
knowledge and training shall inspect the same.

D. Certain property, due to its very nature, becomes worthless as a whole, but certain parts of
machinery and/or equipment, which possess intrinsic value in themselves or which may be
useful in making repairs to other equipment. In such cases, and wherever practicable, the
valuable part or parts of the article or equipment shall be separated from the worthless part/s
for proper accounting by the Accountable Officer at their appraised valuation or for proper
disposition under Sections 79 of P.D. No. 1445.

E. When the property is sold, the record of sales shall be accomplished.

b




Annex B

L. Procedures in the Receipt, Inspection, Acceptance and Recording of Deliveries of

Semi-expendable Property

Area of Seq. ..
Responsibility No. Activity
Delivery of Semi-expendable Property
Property and/or Supply
Division/Unit
Property and/or 1 Signs “Received” portion of the original and Copy 2 of the
Supply Custodian Delivery Receipt (DR). Files the original and returns Copy
2 of the DR to the Supplier/Procurement Service.
2 Prepares Inspection and Acceptance Report (IAR) in four
(4) copies. Forwards Copies 1-4 of IAR, original of DR,
and Copy 2 of approved Purchase Order (PO) to the
Inspection Officer/Committee for inspection of deliveries.
Inspection 3 Inspects and verifies semi-expendable items as to quantity
Officer/Committee and conformity to specifications based on the DR and
approved PO,
If delivery is not in conformity to the specifications or
delivery is incomplete, indicates notation on the IAR that
the delivery is not in conformity to specifications and/or
terms agreed under the approved PO and returns the Copies
1-4 of IAR, original of DR, and Copy 2 of approved PO to
the Property and/or Supply Division/Unit.
If delivery is in order, indicates the date of inspection,
places check “V” mark in the box for “Inspected, verified
and found in order as to quantity and specifications”, and
signs the “Inspection” portion of the IAR. Retains Copy 2
of IAR and forwards Copies 1, 3 and 4 of IAR, original of
DR and Copy 2 of PO to the Property and/or Supply
Custodian for acceptance of goods delivered.
Property and/or Supply
Division/Unit
Property and/or 4 For deliveries not conforming to specification and/or terms
Supply Custodian of the PO, receives Copies 1-4 of IAR, original of DR and

Copy 2 of PO. Returns the items to the supplier and requires
the latter to comply with the agreed specifications and/or
terms of the PO.

For deliveries in order, indicates the date of acceptance,
places check “V” mark in the box for “Complete as to
quantity and specifications” or “Partial (please specify
quantity)”, and signs the “Acceptance” portion of the IAR.
Stores the items delivered for issue to the Requisitioning
Office.

b




Annex B

Area of
Responsibility

Seq.
No.

Activity

Accounting
Division/Unit
Receiving/Releasing
Staff

Accounting Staff

Chief Accountant/
Head of Accounting
Division/Unit

Property and/or Supply
Division/Unit
Property and/or
Supply Custodian

Forwards Copy 3 of IAR and photocopy of PO and DR to
the Accounting Division/Unit for recording the reccived/
accepted goods and posting to the Semi-expendable
Property Ledger Card (SPLC), and Copy 4 of IAR and copy
2 of PO to the Stock Card Keeper for recording in the Semi-
expendable Property Card (SPC).

Note I - Distribution of the IAR shall be as follows:

Original

{

Property and/or Supply
Division/Unit (to be attached to the
Disbursement Voucher (DV),
together with the original DR)
Inspection Officer/Committee
Accounting Division/Unit (to be
attached to the JEV in setting up of
payables)

Property and/or Supply
Division/Unit file

Copy 2
Copy 3

Copy 4

Records in the logbook the receipt of Copy 3 of IAR and
photocopy of PO and DR and forwards to the Accounting
Staff concerned for the preparation of Journal Entry
Voucher (JEV).

Based on Copy 3 of the IAR and photocopy of PO and DR,
prepares JEV to recognize the receipt of semi-expendable
property in the books of accounts. Signs the “Prepared by”
portion of the JEV and forwards the JEV and supporting
documents to the Chief Accountant/Head of the
Accounting Division/Unit for approval.

Reviews correctness of the journal entries and signs on
“Certified Correct by” portion of the JEV. Forwards JEV
and other supporting documents to designated staff for
recording in the General Journal (GJ).

Prepares DV. Attaches the original IAR, Copy 2 of DR,
Original copy of PO, photocopy of PR and/or Agency
Procurement Request (APR) and other supporting
documents. Forwards documents to the Accounting
Division/Unit for the processing of DV,

™ :




Annex B

Area of Seq.

Responsibility No. Activity

Note2 - For the preparation of DV and processing
of payment for delivered semi-
expendable  property items and
equipment, refer to Chapter 3-Budget
Execution, Monitoring, and Reporting;
and Chapter 6-Disbursements of the
GAM for NGAs Volume 1.

Note3 — For purchases made through the
Procurement Service (PS), the DV shall
be prepared on the basis of the approved
APR and/or other required supporting
documents. The payment shall be made
directly to the PS.

Maintenance of SPLC

Accounting
Division/Unit
SPLC Keeper 10 Records receipt of delivered/accepted item/s and posts
necessary information to the SPLC based on the Copy 3 of
IAR, copy of PO and DR.




Anrnex B

IL.  Procedures in the Requisition and Issue of Semi-expendable Property

Area of Seq. ..
Responsibility No. Activity
Requisitioning Unit
Requesting Personnel 1 Prepares Requisition and Issue Slip (RIS) in three (3) copies.

Note 1—The RIS shall be distributed as follows:
Original — Accounting Division/Unit
Copy2  — Requisitioning Unit
Copy3 - Property and/or Supply

Division/Unit
2  Fills out all the necessary information except for the ‘Issue’

column. Initials in the “Requested by” portion and forwards the

RIS to authorized official for review,

Head/Authorized Official 3 Determines the reasonableness of the quantity and nature of
item/s being requested and ensures that the same does not
exceed the planned usage for the period. Signs the “Approved
by” portion of the RIS.

Requesting Personnel 4 Receives signed RIS and forwards to the Property and/or
Supply Division/Unit for determination of availability of
stocks and/or withdrawal of semi-expendable property
requested.

Property and/or Supply
Division/Unit
Property and/or Supply 5  Receives RIS from Requesting Personnel. Reviews and
Custodian verifies the completeness of information. Indicates a check “J”

mark in the “Stock Available? Yes” column, if item/s being
requisitioned is/are available on stock, or “X” in the “Stock
Available? No” column if not available. If item/s requisitioned
is/are available, issues the item/s requisitioned, indicates the
quantity issued in the “Issued-Quantity” column and any
remarks in the “Issued-Remarks” column, and signs the
“Issued by” portion. If item/s requisitioned is/are not available,
returns the RIS to the Requisitioning Unit for the preparation
of the PR.

Note 2 — Tor the issue of semi-expendable property, the
Property and/or Supply Custodian shall prepare ICS.
Separate ICS control number shall be assigned for
low-valued and high-valued semi-expendable
property. The numbering structure for ICS shall be
as follows:

For low-valued semi-expendable property:

SPLV-0000—- 00 —0000

oL
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Area of
Responsibility

Seq.

Activity

Requisitioning Unit
Requesting Personnel

Property and/or Supply
Division/Unit
Property and/or Supply
Custodian

Stock Card Keeper

Accounting Division/Unit
Accounting Staff

Serial number (one

I l——) series for each year)
Month

y Year
»

For high-valued semi-expendable property:

SPHV-0000- 00 —0000

Serial number (one
—» series for each year)

For the preparation of the ICS, refer to Appendix 59
of the GAM for NGAs Volume II. Also, the ‘Issue’
column of the Registry of Semi-expendable
Property Issued (RegSPI) shall be updated upon
issue of semi-expendable property.

Note 3 — Copy of the ICS and Summary of ICS issued and
cancelled shall be submitted to the Resident Auditor,
upon request for monitoring and audit purposes.

Receives supplies requested and signs in the “Received by”
portion of the RIS or ICS as the case may be.

Note 4—For items not available on stock, prepares the Purchase
Request (PR) in accordance with the instructions
provided at the back of the form.

Files permanently in numerical order Copy 3 of RIS and
temporarily the originals of RIS and ICS for the preparation of
Report of Semi-expendable Property Issued (RSPI).

Retrieves the original copies of RIS and ICS from temporary
file, ensures the completeness of the RIS and ICS and prepares
the RSPI in two (2) copies at the end of the day.

Signs the “Certified by” portion of the RSPI.

Receives signed RSPI and forwards to the Accounting
Division/Unit the original copy of RSPI together with original
copy of all RIS and Copy 3 of all ICS covered by the RSPI.
Files Copy 2 of RSPI. Records the issued semi-expendable
property in the SPC based on the supporting documents.

Receives the original copies of RSPI together with original
copy of all RIS and Copy 3 of all ICS covered by the RSPI.

T
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Area of
Responsibility

Seq.
No.

Activity

Chief Accountant/Head
of Accounting
Division/Unit

Accounting Staff

Bookkeeper

12

13

14

15

16

Checks and verifies the completeness of information. Retrieves
SPLC from file and fills out the “To be filled out in the
Accounting Division/Unit” portion of RSPI. Records the RSPI
in the SPLC and signs in the “Posted by/date” portion.

Prepares JEV in two (2) copies based on the RSPI to recognize
the issue of SP.

Signs the “Prepared by” portion of the JEV and forwards JEV
and supporting documents to the Chief Accountant/Head of the
Accounting Division/Unit for review and approval.

Reviews correctness of the accounting entry and completeness
of supporting documents. If in order, signs the “Certified
Correct by” portion of the JEV and forwards Copies 1 and 2 of
JEV to the Bookkeeper. If not in order, returns the JEV and
supporting documents to the Accounting Staff concerned for
correction,

Receives JEV and supporting documents for the correction of
accounting entry. Returns the JEV and supporting documents
to the Chief Accountant/Head of the Accounting Division/Unit
for approval.

Receives signed JEV supported with the RSPI and RIS/ICS and
records JEV in the GJ. Files copy 2 of JEV.,

Note 5 — For succeeding activities, refer to policy on the
Preparation and Submission of Trial Balances,
Financial Statements and Other Reports in Chapter
19-Financial Reporting of the GAM for NGAs
Volume 1.
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III.  Procedures on the Transfer, Return, Re-issue and Disposal of Semi-expendable Property
Area of Seq. .
Responsibility No. Activity
Transfer _of Semi-expendable Property to __another
Accountable Officer/Agency/Fund Cluster
Property and/or Supply
Division/Unit .

Property and/or Supply 1 Tor the transfer of semi-expendable property to another

Custodian Accountable Officer/Fund Cluster, prepares Inventory
Transfer Report (ITR) in four (4) copies and forwards them
together with other supporting documents to the Head of the
Property and/or Supply Division/Unit/ Immediate Supervisor
for approval.
For the transfer of semi-expendable property to another
Agency, forwards the ITR and its supporting documents to the
Head of Agency for approval.

Head of the Property 2 Reviews, approves, and signs the ITR for the release or issue

and/or Supply to another Accountable Officer/Fund Cluster.

Unit/Immediate

Supervisor
Forwards the approved ITR to the releasing officer of the
Property and/or Supply Division/Unit

Releasing Officer 3 Signs the ‘Released/Issued by’ portion of the ITR and affix the
date of release.
Forwards the ITR to the new accountable officer for the receipt
of the ITR, together with semi-expendable property transferred.

New Accountable Officer 4 Receives the transferred semi-expendable property and signs in

Property and/or Supply
Division/Unit

the ‘Received by’ portion of the ITR.

Keeps the Copy 2 of the ITR for file. Returns the Original Copy
and Copies 3 and 4 to the Property and/or Supply
Division/Unit.

Note I —The completed ITR shall be distributed as follows:

Original - Chief Accountant or Head of
Accounting Division/Unit

Copy2  — Recipient or user of the semi-
expendable property

Copy3  — Transferring agencylentity or
user/officer

Copy4  — Property and/or Supply
Division/Unit file

.

- 7
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Area of Seq. -
Responsibility No. Activity

Property and/or Supply 5 Receives the Original Copy and Copies 3 and 4 of the ITR.

Custodian
For semi-expendable property on hand, forwards the Original
Copy to the Accounting Division/Unit for the preparation of the
JEV, and Copy 3 to transferring accountable officer, if different
from the Property and/or Supply Custodian, Keeps the Copy 4
of the ITR for file.

Accounting Division/Unit

Receiving/Releasing Staff 6  Records in the logbook the receipt of Original Copy of the ITR
and other supporting documents and forwards to the
Accounting Staff concerned for the preparation of JEV for
semi-expendable property on hand.

Accounting Staff 7  Based on Original Copy of the ITR and other supporting
documents, prepares JEV to recognize the transfer of semi-
expendable property in the books of accounts. Signs the
“Prepared by” portion of the JEV and forwards the JEV and
supporting documents to the Chief Accountant/Head of the
Accounting Division/Unit for approval.

Chief Accountant/ Head 8  Reviews correctness of the journal entries and signs on

of Accounting “Certified Correct by” portion of the JEV. Forwards JEV and

Division/Unit other supporting documents to Designated Staff for recording
in the General Journal (GJ).

Designated Staff 9  Records the transfer in the GJ based on the JEV prepared.
Note 2 — For succeeding activities, refer to the policy on the

Preparation and Submission of Trial Balances,
Financial Statements and Other Reports in Chapter
19-Financial Reporting of the GAM for NGAs
Volume L.
Return of issued Semi-expendable Property
Requisitioning Unit
Requesting Personnel 10 Prepares the Receipt of Returned Semi-expendable Property

(RRSP) for the returned semi-expendable property whether
deemed serviceable or unserviceable. Forwards the RRSP with
the semi-expendable property to the Property and/or Supply
Division/Unit

Note 3 — The RRSP shall be distributed as follows:

Original — Accountable Officer

Copy2 — Property and/or  Supply
Custodian’s file
Copy3 — COA Auditor

ﬁ“\’ 8
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Area of Seq. . .
Responsibility No. Activity
Property and/or Supply
Division/Unit
Property and/or Supply 11 Receives the three (3) copies of RRSP and the semi-expendable
Custodian property returned by the accountable officer.
12 Signs the ‘Received by’ portion of the RRSP. Returns the
Original Copy of RRSP to the Accountable Officer from the
Requisitioning Unit and forwards Copy 3 to COA Auditor
concerned.
13 Records the return of semi-expendable property in the
‘Returned’ column of the RegSPL.
14  Cancels immediately the corresponding issued ICS for the
returned semi-expendable property.
15 Evaluates the returned semi-expendable property whether it
can be reissued to another accountable officer or for disposal.
Re-issue of Semi-expendable Property
Property and/or Supply
Division/Unit
Property and/or Supply 16  If found serviceable, prepares ICS for the re-issue to the new
Custodian end-user. The procedures for the issue of semi-expendable
property provided in Part IT of Annex B shall be applied. The
‘Re-issue’ column of the RegSPI shall also be updated upon re-
issue.
Forwards the re-issued semi-expendable property and the
original copy of the new ICS to the new end-user/accountable
officer.
New Requisitioning Unit
New Requesting 17 Receives the re-issued semi-expendable property and the
Personnel original copy of the new ICS.
Disposal of Semi-expendable Property
Property and/or Supply
Division/Unit
Property and/or Supply 18  If found to be for unserviceable and for disposal, prepare the
Custodian Inventory and Inspection Report of Unserviceable Semi-
expendable Property (IIRUSP) for the actual disposal of the
unserviceable semi-expendable property.
19 Forwards a copy of IIRUSP to the Accounting Unit for the

derecognition of unissued semi-expendable property disposed

way o
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Area of
Responsibility

Segq.
No,

Activity

Accounting Division/Unit
Receiving/Releasing Staff

Accounting Staff

Chicf Accountant/ Head
of Accounting
Division/Unit

Designated Staff

Accounting Division/Unit
SPLC Keeper

21

22

24

and recognition of cash proceeds if the mode of disposal is
through sale/public auction.

Note 5 — The IIRUSP shall be distributed as follows:

Original - Accounting Division/Unit

Copy2 - Property and/or Supply
Custodian's file

Copy3 - COA, TSO, for inspection of
semi-expendable property that
requires evaluation by experts

Records in the logbook the receipt of Original Copy of the
IIRUSP and other supporting documents and forwards to the
Accounting Staff concerned for the preparation of JEV for the
derecognition of unissued semi-expendable property disposed
and recognition of cash proceeds if the mode of disposal of
unserviceable semi-expendable is through sale/public auction.

Based on IIRUSP and other supporting documents, prepares
JEV for the derecognition of unissued semi-expendable
property disposed and to recognize the cash proceeds if the
mode of disposal of unserviceable semi-expendable is through
sale/public auction. Signs the “Prepared by” portion of the JEV
and forwards the JEV and supporting documents to the Chief
Accountant/Head of the Accounting Division/Unit for
approval,

Reviews correctness of the journal entries and signs on
“Certified Correct by” portion of the JEV. Forwards JEV and
other supporting documents to designated staff for recording in
the GJ.

Records the disposed unissued semi-expendable property, and
cash proceeds from sale of the unserviceable semi-expendable
property, in the GJ based on the JEV prepared.

Note 6 — For succeeding activities, refer to policy on the
Preparation and Submission of Trial Balances,
Financial Statements and Other Reports in Chapter
19-Financial Reporting of the GAM ‘for NGAs
Volume 1.

Maintenance of SPLC

Records the disposal and posts necessary information to the
SPLC based on appropriate source documents.

"‘\ 10
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CNPF completes
 acquisition of Ltgo

Century Pacific Food Inc

' (CNPF) has sealed its acqui-

sition of legacy brand Ligo
Sardines from the Tung family.
In a ‘disclosure. yesterday,

. CNPFF said it has finalized- the:
acquisition of Ligo with the
- purchase of Ligo assets and -

-operational assets related to the

- manufacturing of Ligo products.

CNPF acquired the build-

- ing facilities and equipment to

manufacture Ligo products in
Zamboangg, Philippines.
The acquisition of the manu-

facturing facility and equip- .

ment will enable the company
to produce Ligoin the province.
-A leading brand in the

' sardine category, Ligo will be

highly synergistic with the rest
of CNPF’s shelf stable marine

"products CNPF said.’ A
' “CNPF foresees synergles'
“in selling:and’ distribution,

supply: chain, and marketing.
Moreover, this acquisition is

aligned with the’ company’s.

mission to provide affordable

nutrition to its. consumers,”

said the Po family-led canned

tuna company.
Furthermore, CNPF saJd its

long-standing business in the

sardine category would enable:

it to strengthen the Ligobrand.
The company will be lever- -

aging its scale and capability
to create more value for the
brand, which will in turn

strengthen its core business,

CNPF alsosaid. -

CNPF ' acquired Ligo in’
. 2021 as part of its opportu-
e de-,
e last -
two years. The Po family’s.
Shakey’s Pizza likewise ac-
'qulred Potato Corner,
' Ligo turned in-a profit of -
- P20.3 million in 2018, P21 mil- *-}-
lion in 2019 and P34.3 million . "

nistic. acquisition bin
spite the pandemic of

in 2020,

The company’ s total assets
amounted to P3 billion in 2020. -
and 2019, higher than the P2.8 -

billion in 2018, according to

documents from the Securitiés-

and Exchange Commission
(SEC). - Iris Gonzales

| incorrect ads not

alag=ds - . : 2 THE PHILIPPINE STAR . gl
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OMISSIONS 'THURSDAY ' JUNE 2,2022: | CIESSlflﬁder
inThe... .. . pmsanapr () purea——— " JOB OPENING - P
Philippine STAR's E’EGKL NOT!CE GHIEF FINANCE OFFICER

CLASSIFINDER -

must be brought | NOTICE 4}8 HEREBY GIVEN THAT THE

“to our attention - | ESTATE DF THE LATE SPS. LEOPOLDO
the very day the |MODESTO REDONA AND MARY ANN
advertisemernit GEMMAIDE GUZMAN REDONA WAS

-is published. We
will not be held
responsible for any

EXTRAJUDICIALLY SETTLED AMONG
THEIR HEIRS AS PER DOC. NO. 141; PAGE
INO. 29; BOOK NO. XXI; SERIES OF 2021
UNDER nigTARY PUBLIC ATTY. GABRIEL

reported to B. oc

PS JUNE2 9&16 2022

“us immediately. -

Job Description:
1. Ableto buﬂd Pif. and CiF bua‘get.

3, Possesses Ke;-ef-sya pomt of view and’ quahtahve skills and logicat -
thinking; . .
Job Qualification:
" 1. Must be a graduate of any Bachelor's course;
2. Must be fluent in Japanese language; .
3. Adept knowledge in finance and overall business;

cox.nfﬁ]f R

MARKETI

i1, MOA Compfex, .
Macapagal Blvd Brgy 076 PasayCrty

o~

Job Descripﬁon

Being the voice of our players with
gaming plafform, stay on track wi
procédires to support players, wo
and platforms at the same time.
- -Candidate, shan have to followin
~wA passion for dehvenng excelleﬁimsmmer samce -
"= Excellefit communication skills i Chinesa, botﬁspoken @nd written
+:Pravious experience in a simil le o ﬂ\e offshorefonling. gaming
.,.industry or less expenence b good. atlitudé ‘and- motivation to
fearm. . T .

ourcfast-growiﬁg onfineloffshore
‘game updates, implementing
Ba across muftiple projects

HURRY! APPLY NOWL. -
Submit your resume at h:eo!dstream@gmail com

Call 09682981277 and look for Ms;v Natasha Nicole

2, Monitor and plan concrete activities to reach budget with concemed teams

FAST RETAILING PHILIPPINES, INC.
) SM Retail Headquarters, 5th Floor Dickno Tower
JW Dickno Blvd comer Bayshore Avénue, MOA Complex
Pasay City 1300
' Email address: careers@uniglo.com. ph
Comact Numbefs 7917-4300

We’rehlrmg? - QBE

Pomnition: Process Automation Lead

Number of Rotes Opan: 1

‘Job Description: -

* » Reaponsibia forleacding & tmam of Process Automaticn Engmears in performing
a thOpscapab'my to build commph 13 such as
but ncn Hmﬂad to EUDA (macrosNBAs). mboﬁcs/RPAs. w-b aanices, and to

tvim ® anct enhar g an
Automaﬁon chemanco and Dellvory modot The rote witt own the soruﬂon
oval, ance o the- Autbmation Govamence and
D-nvcry Framawork and automaﬂon pipeline management.
* Drive an engineering focus and quality-first approech duﬁng the gmmonco and
dellvtry lHe cycle and ensure CY And in impiomonﬁng and
Hng procqas el ing and agdo bastp e o the de] Yy

model

Requifed Qualifications: .

+ Master's Degres or equh 1t combination of ed

* 10 Yeurs retavant. -xpdﬁ.nco

> Certifications in the following areas: Lear/SixSigma , UlPath Solution Architect,
T Pegna Robotk:s Architect certifiod, Scrum Master:

\ and work axperience .

Salary Range: Php 250 000 to Php 360, OOOpumomh
" Toapply, submit your resume at recruitment ph@qbo com.
' Note: Job posting is vafid for!hiny (30) days fromthe pubﬂcaﬂon date. -

GB: Gmup Shared Sqmzce
23 Thysro i O Biating, 757 A

W, qpe.comlph

CIRCULAR

~SUBJE¢!‘—— ~—Gmde!mes on-the- !mp!ementa‘hcn of Section™ 237of the~ Ge‘rie“rér"

REPUBLIC OF THE PHILIPPINES-

'COMMISSION ON AUDIT |

Y . Commonwealth Avenue, Quezon City -

No. :©. 2022004
) Date : _May31,2022
TO Lt 'Aﬂ Heads of the National Govemment Adericies {(NGAs) and

Govemment Corporations (GCs); Local Chief Exeécutives; Heads
of - -Finance/Comptrollership/Financial Management Services;
Chief Accountants/Heads of Accounting Units;
Officers/Heads of Budget Units; Heads of Property and/or Supply
Divisfor/Unit; ~ Commission’
Commissconers. Directors, Auditors; and Al Others Concermned

Sudget

on Audit (COA) Assistant

a. The Stk" Cards bemg maiiﬂamod by the Supply andfor Property

vamrwﬂifforﬁwse nemfshanscm asSPCs until these items are |

rssued

bThe&xppllesLedgerCarﬁabemgmmmamedbymeAmunﬁng-'

Division/Unit for these items shan serve ds SPLCs until thesa ftems are
issued.

48Achangemaocountmgpohcyreqniresratmspectweapp§wbm The entity -
affected component. of net.

shall adjust the cpening balatice of esch affected
‘assets/équity for the earfiest pedod prasented, and the other comparative
amounts disclosed for each pria. period: presented as if the now accounting

poficy had always been applied® It means that the entity shall restate the
amounts for prior perfod/s in the: comparaﬁve ﬁnam! statements to reflect
the change in accounting poficy. - .

4.7.To strengthen controls over the” seml—expendable property, the fonowing
. forms, regstry,andreportsareprescribedasannexes .

474 Annﬂx-A.:L—Somi-ExpsndeNeFmpeﬂyeefd (SPC)

General Appropriations - Act: (GAA) for Fiscal Year (FY¥) 2022

T This’ tare  ahaill s ha rmatabalmad Ya WL Mook .

4.10. Upon expiration of the estimated useful fife for low-valued semi-expendable
property, the issued ICS %o end-user shall be aummahwﬂy cancelled. The
end of its useful fife means the end of the accountability of the end-user.
However, ¥ the low-valued semi-expendable property is .deemed
unserviceable before the end of its usefu! life, it shall be retumed to the
Property and/or. Supply Division/Unit for cancellation of the ICS and proper
disposal. The returm of low-valued items by the end-user shall be recorded in
the IRUSP. Ancthen‘New ' semi-expendable property of the same nature or
use shall not be issved, unless justifiable, before the expiration of the

&ﬁmatedusemwbo:—meelmm-the {CS previously issued to the end-

4.11. For issued high-valued semt—expendabie property which have become
unserviceable, these shall be reported by the PmpeﬂyISupply Officer i in the
JIRUSP upon retumn by the end-user. .

412. The agency shall determine!provide the estimated ussful life of each semi-

expendable property, subject.to post-audit of the COA auditors concemed. |.

The egéncy is-in the best position to estimata the useful life of their semi-
expendable’ property. The . agency-- shall - also - issue an ' updated
policy/memorandum determining/providing -the- estimated useful life,” as
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Republic of the Philippines

SAA

k_ Brepuetorent of Lovirormment aod Natwesd Hesourees
—ae. Visavax Avenoe, Diliman, Quezan Ciry

.-’_"

el Mos {632}928-66-26 10 29 { {G32}1923-62-52

- 920-66-20 | §29-66-33 10 15
S2G-70-41 10 43
MEMORANDUM
FOR/TO : ALL OFFICE PROPERTY CUSTODIANS
DENR Central Office
FROM : THE DIRECTOR

Administrative Service

SUBIECT SURVEY ON THE ESTIMATED USEFUL LIFE OF SEMI -
EXPENDABLE PROPERTY TO BE IMPLEMENTED IN DENR

DATE : 3 June 2022

This refers o the COA Circular No, 2022-004 dated May 31. 2022 on the subject
“Guidelines on the implementation of Section 23 of the General Provisions of Republic Act
(RA) No. 11639 also known as the General Appropriations Act (GAA) for Fiscal Year (FY)
2022 relative to the increase in the capitalization threshold from P15,000.00 to P50,000.00"".

In view of the said circular, under Section 4.12, it states that “the agency shall
determine/provide the estimated useful life of each semi-expendable property, subject 1o posi-
audit of the COA auditors concerned”. This will serve as guide in the implementation of the
circular by the agency.

This Office would like your participation in determination of the cstimated useful life
on the DENR’s semi-cxpendable property as end-user through this survey form provided.
Attached is the matrix of estimated useful life of semi-expendable property by classification
suggested by the Property and Supply Management Division, Administrative Service based on
the data of returned unserviceable property.

ir answersor suggested useful life for
SMD, Administrative Service.

You may send dircctly the attached form with y
reference, further evaluation and consideration to the

For vour appropriate action.

R. CASTRO

Annex 8




_ No.Est. | If | ifnot, | REMARKS |
SEMI-EXPENDABLE PROPERTY (SP) useful | agree | write
DESCRIPTION life V) | (no.of
» ' {YEARS) _yrs.)
1. SP Machinery and Equipment L ' B )
a) SP Machinery
=  Low-valued items (< P 5,000.00) 2
= High-valued items >.P5,000.00 but < P-50,000.00). 5
" b) SPOffice Equipment - o o T
= Low-valued items (<.P 5,000.00) 2
* High-valued items {>'P5,000,00 but < P 50,000.00) 5
Mmc) spP ln‘formatidn-and‘Tech’nologv Equipmé};t | I
* Low-valued items (<P 5,000.00) 3
" High-valued items (> P5,000.00:but < P 50,000.00) 5
d')A SP Agricuitural and ForesE.Equanentm T o 7 o
= Low-valued items {< P 5,000.00) ‘ 3
* High-valued items {> P5,000.00 but < P 50,000.00) 5
e) .SP-Marine and Fishery Equipment o
* Low-valued items (<P 5,000,00) 3
» High-valued items {> P5,000.00 but < P 50,000.00) 5
f) SP‘Communication Equipment i
* Low-valued jtems (<P 5,000.00) 2
= High-valued items (> P5,000.00 but < P 50,000.00) 5
g} SP Construction and heavy Ec’mipmeF- o
* Low-vdlued items (< P 5,000.00) 3
* High-valued items (> P5,000.00 but < P 50,000.00) 7
e - ' — Bl e L S S S
h) SP Disaster Response Rescue Equipment
* Low-valued items (< P 5,000.00) 3
* High-valued items (> 5,000.00 but < P 50,000.00) 5
i) SP Milatary, Police and Security Equipment {Guns) )
* Low-valued items {< P 5,000.00) 5
* High-valued items {>.P5,000.00 but < P 50,000.00) 7
j) -SP.Medical Equipment T T N -
= Low-valued items (< P 5,000.00) 3
= High-valued items {> P5,000.00 but < 50,000.00) 7
" k) SP Printing Equipment o
* Low-valued jtems (< P'5,000.00) 3




TRy

= High-valued items {3755;000.00'1)(11 <'P"w5‘0*,.000.-00') 5
) 'SP Sports Equipment T[T T e e e
* Low-valued'items (< P 5,000.00) 3
* High-valued items (> £5,000.00 but < p 50,000.00) 5
i s . VI ol h e T SN ORI A —— —— e e o]
m) SP Yechnical and Scientific Equipment
* Low-valued jtems (< P'5,000.00) 3
* High-valued items (> P5,000.00 but < P 50,000.00) 7
j - ——— - —
n). 'SP Othér Machinery and Equipment
= Low-valued items (< P 5,000.00) 3
" High-valued items (> P5,000.00 but < p 50,000.00) 5
2. Si?“_I:;.r_nitUre, Fixtures and lioo_ks o i o
a) SP Furniture and Fixtures i T
* low-valued items (< '5,000.00) 3
= High-valued items (> P5,000.00 but < P 50,000.00)
o Compact board furniture 3
6 Imported laminated wood furhiture S
o Ply wood and solid wood furniture 7
o Solid hard wood furniture 10
| b) SPBooks o o o T T T Noter Books. ]
= Low-valued items (< P 5,000.00) 2 includes
* High-valued items (> P5;000.00 but < p 50,000.00) ) ecopy in DVD or
CD form for
officiaf use in
government
) e .| SeIViCE
3. 'SP Other Property Plant and Equipment
a) SPWork/Zoo Animals T ) -
= Llow-valued items (< P5,000.00) 3
* High-valued items (> P5,000.00 but < P 50,000.00) 5
b} SP Other Property Plant and Equipment | T T | e
= low-valued items (< P 5,000.00) 3
* High-valued items (> P5,000.00 but < p 50,000.00) 5




