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DEPARTMENT OF ENVIRONMENT AND NATURAL RESOURCES
KAGAWARAN NG KAPALIGIRAN AT LIKAS YAMAN

BAGONG PILIPINAS
MEMORANDUM
FOR/TO ALL DENR PRESIDENTIAL APPOINTEES
FROM : THE UNDERSECRETARY
Organizational Transformation and Human Resources
SUBJECT : SUBMISSION OF UPDATED DOCUMENTARY

REQUIREMENTS BY PRESIDENTIAL APPOINTEES

DATE : 02 February 2024

In compliance with Memorandum from the Senior Undersecretary and Head,
Presidential Management Staff dated 02 February 2024 (copy attached), you are hereby
advised to submit the following documents through the Human Resource
Development Service not later than 23 February 2024:

1. updated and notarized Personal Data Sheet (CSC Form 212 revised 2017)
and Work Experience Sheet;
2. updated Clearances! from the following offices:
a. Civil Service Commission
b. National Bureau of Investigation
c. Office of the Ombudsman
d. Sandiganbayan

For your preferential attention please.

AUGUST@® D.®ELA PENA

MEMO NO. 2024 - 104

Uissued within the last twelve (12) months



FOR

FROM
SUBJECT

DATE

©fttire of 1be President of the Pudippinaes
PRESIDENTIAL MANAGEMENT STAFF
Malacatang

Al Heads of Departmenis, Agencies, Offices and
Inslrumentakliag, naluding Govermnmant-Ownad
or -Controliext Corporations (GOCCs), Govemment Frnancial
Insitiutions (GFis), and Stale Universities and Colloges
{SUCs)

The Santor Undersecretary and Head, PMS

SUBMISSION OF UPDATED DOCUMENTARY
REQUIREMENTS BY PRESIDENTIAL APPOINTEES

FEB 47 M

Upan the directive of the Executive Secretary. all incumben! Presidental
appointees appoinied bDefore 01 February 2023 are decled to submid their
updated Parsonal Data Sheel' and clearances’ from the Civil Service Commussion,
Nationa! Bureau of Investigalion, Office of the Ombudsman, and Sandiganbayan.

The Heads of Depadiments, Agencies, Offices, Insirumenialiies, GOCCs.
GFls, and SUCs must ensure compliance by all presdantial apponiees under
na/her agancy. All requieaments must be submitted to tha Presigantal
Management Stalt {PMSP within thisty {30] days from issvance of this

Mamorgndum,

For strict compliance
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