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X Monitor  and evaluate program activities and submit
necessary  periodic reports to the chairmans of  the
Executive Committee and the Mational Technical and
Management Committee (NTMC) 3 and

4. Ferform ather duties as may be assigned by  the
Executive Committee and the NTHMC.

. The Non-Techrnical Support Staff shall  bhave the following
functions:

bt

Frovide administrative Support to the Executive Committee
ard the NTHMO;

do Establish arict maintain a adta bank (uly} all
studies/data/documents  pertaining to Matuaral Resources
Awareness and Conservations

3. Loordinate  and facilitate linkages and communication
between and among implementing agencies;

4. Perform other duties as may be assigned by the NMTC.

. The Head of the bHecretariat shall he tasked with the
following duties and responsibilities:

1. Bupervise the operation of the Secretariat;

de o Recommend  the hiring and/or designation of appropriate
personnel to support the Secretariat;

Je Bign Travel Orders of the Staff support and other
pertinent documents relative to the function of the
Secretariat.

E. Logistics and Fund Support:

1. All funds necesssry for the operation of the CONRACHE
Secretariat shall be chargeable against 08SEC Special
Frojects Funds.

e A Special Disbursing Officer shall be designated and be
authorized to hold cash advances chargeable against the
Frogram Allocation subject to the usual accounting  and
audiging rules and regulations.
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