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SUBJCT : Designation of MRS, GERONCIA T. BALAGLTAS
as Special Visbursing Officer of the
General Services livision

In the interest of the service and in order for the General
Services Division to successfully undertake the assigned task/
duties, Mrs. Balagtas is designated as Special Disbursing Officer
and as such, is authorized to hold cash advance in the amount of
P20,000.,00 chargeable against Fund 101 which will be used to defray
miscellaneous expenses to be incurred by the Uepartment Proper.

As Disbursing Officer, she shall be guided by the existing
laws, rules and regulations regarding the handling of cash advances
entrusted to her by virtue of this designation. It is understood
that the cash advance entrusted to her shall be immediately liqui-
dated when no longer needed.

L. METIN
Assistani Secretary for Management
Services

Visayas Avenue, Diliman, Quezon City
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