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LAND ATMINISTRATTON.

RATIONALE:

|

|

‘ In line with the new set-up of the DENR, pursuant to Executive Order No. 192 and DENR Administrative Order

‘ No. 20 Series of 1988, we feel that conducting seminar for Manpower Development for Officials and Employees for

i each Region is of utmost importance. This desire will be pursued vigorously in tthe field offices, where special
knowledge and skills are vital in the processing of public land applications and other sexrvices regarding land

‘ administration and managements This Training Program is designed tot a) Re-orient field operators especially
the land managememt sector on the basic functions and procedures regarding land administration; b) Perceive in-

sights of the mission and goals of L.M«Bes in relation to the field ¢peration im land. Administration.

\

|

|

|

|

* OBJECTIVES:

1s To be able to update and upgrade their knowledge and skills on the preparation and
Processing and issuance of public land application.

2. To re-orient field persomnel on the new rules, regulations, policies, procedures
and guidelines of DENR for Land Administration and Management.

3. To develop better understanding of their actual duties and regponsibilities and
commitment to the DENR objectives, policies and targets pertaining to Land
~Administration. L
ASSTMPTIONS ‘
1. That the participants are assumed to be DENR, Land Management Sector employees.

2. That the participants are m.ll:.ng to acquife additional knowledge and know how in
relation to land administration and

3« To enhance their capabilities to be more effecient and effective in their duties and
responsibilities.

4 That this program has the full support of the DENR top managements

5+ That this seminar will be conducted successively in all regional offices.




RATIONALE :

With the decentralization of line functions of the IMB to the field offices,a training
program is conceived to improve the technical knowledge and skills of verifiers by exposing
them to new theories, techniques and instrumentation in verification ard approvad of survey
returns. The verifiers, being the employees directly involved in the verification of survey
data, play an important role in our land survey.. program. In the discharge of their duties
and responsibilities, emphasis on human values and proper attitudes of the participants shall
be aimed towards self-awareness and worth as individual human beings and as government emplo-

1. At the end of the program, the participants are expected to acquire technical know-
ledge, skills and attitudes in the effecient and effective conduct of survey veri-
fication work.

2. Acquire skills in verification of Network and Political Boundary Control.
3. Acquire new skills in computerization of survey.

4. Develop effective interpersoné.xl relationship with subordinates, peers and superiors.

ASSUMPTTONS :

1. That the participants are performing the duties of a wverifier.

2. That the participants are w:lllng to acquire more knowledge and skJ.il venflcatlon
work and to change their attitudes and values towards greater partlc:Lpatlon and
improvement of their service.

3. That the management on all levels are fully supporting this program.
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DA TIME TOPIC/ACTVITY | By the end of thesession, the | METHODOLOGY | RESOURCE PERSON
e e ‘ . participants should be able to -} :
Day 1 8:00 - 8:30 30 mins. Registration Training Stoff
6:30 - 9:0d 30 minsd Opening Program

|
9:00 - 9:30
|

‘ 9:30 - 10:3(

10:30-12: 00
1:30 = 4:00

|

\

\

|

12: 00 - 1:30
i

| 4:00 - 6:00
\

|

6:00 = 7:00

1 hr,

1% hrs.:

1% hrs.
2% hrs.

Value Formation

Program Overview
- Rationale and
Objectives

Module 1:Self and
Organizational
- Awareness

DENR Mandates

— Organizational
zet-up

- Goals, Objectives
and Thrusts

Lunch Break

Human Relations
and Effective
Commmaication

acquaint themselwes with
reasons and objectives be-
hind the conduct of the
training program.

familiarize themselves with
the DENR Mandate and relate
their role/contribution in’
their attaintment.

enrich understanding of one

stronger commitment to work
hence, a better public ser-
vice.

learn the art of interactin
with others and develop
coqpunication skills,

vy

'LectureéDiscusiion

's Lecture/Dis-
self and.one's value for-a. | -

cussion

) Group Dynamid

- do -

s v W%(Js% o 7

s

- do =

LectureéDﬁscussipn DENR Represent-

ative

 'Invited Resources

Person R




B P A Pt Sy
g

PERFORMANCE STANDARD:

T g

. = ‘ .
TOPIC/ACTIVITY | By the end of the session,the | METHODOLOGY | RESOURCE
w DURATION| - o participants should be able to PERSON
Day 2 8:00-10:008M 2 hrs. |Laws and procedures Understand the provisions | Lecture/Dis- |[Rep. from the
| on Isolated and - of laws related to Surveys;| cussion LMB/Rep. fron.:.
| Cadastral Surveys the provisions of the Regional
| Manual for Lands in the Offices
: ' Philippines
’ 10:00-10:15AM 15 Mins BREAK
10:15-12:00 {1 hr. & 45|Resume-Isolated & -do- -do- -do-
) Minutes Cadastral Surveys
12:00-1: 30PN 1 hr.&30 |Lunch Break
Minutes
1:30-%: 00PN 1 hr.& 30} Network Controls Understand the procedures & Lecture/Dis- |Engr. Mamer-
| Minutes ' techniq?es of the verigi- cussion and to Infante
cations/approval of: a) Nel-workshop on :
work control; the field project contro1§n5ré.2enlt°
preliminary computations & suncion
the final adjustments in
N : : the LMB '
'3:00-3:15Pf 15 Mins. BREAK o
Lt Resume-Network -do- -do-
- 30 mins.
Day 3 8:00-10: 00AM 2 hrs. Political Boundary] Understand the procedures | Lecture/Dis- Engr. Estrel.;:-
Control and techn}ques of the verid cussion and la D. Obra
fications/approval of Poli4 workshop on 3 e D
tical Boundary Control Political Boun -ﬁgﬁgéi]ggmm
dary Control
Engr. Ariel
Reyes(Alter-
nate)

Engr. Jose- -
lito Libran-
za{Altepnate




PERFORMANCE STANDARD:

' o
TIME TIME | TOPIC/ACTIVITY | By the end of the session, the | METHODOLOGY | RESOURCE PERSON
DURATION participants should be able to
10:00-10:1% 15 mins. BREAK
10:15-12:00 1 hr. & :
45 mins.| Resume-Political ~do- -do- ~-do-
Boundary Control
12:00-1:68|1 hr. Lunch Break
1:00=-3:00| 2 hrs. Astronomical, Understand the procedures$ Lectures, Dig-
Traverse and lot] and techniques of the i cussion and %ggi’ 2??22 gglgsgzgf
Data Computation verifications/approval workshop on gtérnate) ¥y
of Astronomical Obser- Lot Data, Ener. Benito J. Asun-
vations, Traverse and Astronomical c%oﬂ (Alterna%e)
Lot Data Computation; Traverse
New Techniques of Lot Computation
data verification
3:00-3:15] 15 mins. BREAK
3:15=5:15] 2 hrs. | Resume-Astrono- " =do=- -do- -do-
' - mical, Traverse ' : ' ’
and Lot Data
. Computation
Day &4 8:00-10:0Pp 2 hrs. | Maps and Plans |Isolated Survey Plans and| Lecture, Dis-{Engr. Arsenio de Guzman

10:00-10:1
10:15-12:1

5 2 hrs,

b 15 ming. BREAK

Physical Inven- |The system of Physical L
tory of Lost/ zm:Inventory of Lost/Damaged

Damaged Survey
records, Recons-
truction of Sur-
vey plan from

Cadastral Maps

Survey Returns

"donated" fecor@s

cussion and
workshop on
Maps & Plans

cussion and
workshop on
Physical In-
ventory

Mr. Victor Olan

Lectures, Dis} Engr. Privadi Dalire




PERFORMANCE STANDARD:

L)
TIME TIME | TOPIC/ACTIVITY | By the end of the session, the METHODOLOGY | RESOURCE PERSON
DURATION participants should be able to
12:15-1:30| 1 hr., & Lunch Break
15 mins.
1:30-2: 30 1 hr. Preparation of |Evaluate and understand Lectures, Diér Engr. P. Dalire
working sheets the techniques and pro- cussion and Engr. T. Calvelo
and References cedures in the prepara- warkshop on e
tion of documents, records, preparation of
maps, working sheets and working shdets
other references availa- and referendes
ble for actual reconsti-
tution. _
2:30-5:30 3 hrs. Rejuvenation of{Adopt the techniques and Lectures, Dig- Engr. Privadi Dalire
Cadastral Data |procedures of the data cussion and Engr. Tomas Calvelo
and Maps preparation, imput and workshop on
cav s verification; Data pro- the Recons-
(Snacks within) cessing and results, titution/Re-
Checking and final veri- ~construction
fication in the actual of Cadastral
reconstitution of tadas-|.Data & Maps
tral data and maps.
—v 5 8:00010: 90 2 hrs.|{Data Acquisition|, Develop the procedures Lectures, Dig§- Engr. Privadi Dalire
lot surveys and in data acquisition and| cussion and
cartography establish complete and | Data Acqui-
reliable data base for sition, lot-
the effective records survey and
‘ management cartography
10:00-10:15 15 ming. BREAK ) . Lectures, Dis}¢ Engr. Privadi Dalire
10:15-11:4% 1 hr. & |Computerization Develop and acquire new

30 mins.

(Program in ve-
rifying, Data
base build up

& computer Aided

Cartography)

skills in surveying thru
computer Aided Cartograp

d Surveying
(Computerizati

cussion on ne
skills in

E
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TIME

TIME
DURATION

'PERFORMANCE STANDARD:
By the end of the session,the
participants should be able to

TOPIC/ACTIVITY METHODOLOGY

RESOURCE PERSON

11:45-1:00

1:00-4:00

1 hr. &
15 mins.

3 hrs,

Lunch Break

LIS of the Landg Acquire working knowledgé¢ Lectures
Bureau from LIS is set up and
its uses

Engr. P. Dalire
Ms. Mariza Olan
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DATE

TIME

DURATION

TIME

TOPIC/ACTIVITY

PERFORMANCE STANDARD:
By the end of the session, the
participants should be able to

METHODOLOGY

RESOURCE PERSON

my 2

xy 3

8300 - 9300

9300 -12300

12;00 = 1400
1300 - 5300

8100 -12300

1300 - 3300

3300 - 3315

3115 = 5300{1 hr, & 45

8100 -10130|2 hrs. &

4 hrs,

2 hrs,

1 hre
3 hrs,

1 ar,
4 hrs,

15 minqo
mine

30 min,

liodes of land Dis< discuss the correct procedure#

position

1.Homestead & Free

Patent Application

Precticunm
L T ¥ ¢ 1.
2. Sales

Practicum

3. Leases

Group Reporting

Preparation of Pa—
tents ’
B =~ R

Practicum

Reconstitution of
Patents

in all modes of Land Disposi-
tion

identify & explain the proce-

dures in processing homestead,
and free patent applications

B R E A K

emmerate and explain the rul
and regulations ons

a) Sale of Public Land
3) Lease of Public Land

intermalized the procedures
involve in land Disposition

prepore patents accurately

reconstitute Pre-far zand
Post Vlar Patents

Lecture/Discus—

bs Lecture/Discus

Lecture/Discuse

Lecture/Discusy

Attye Alicia Dayrit

Mrs. Fe Longrlong
lrse. A+ Marqueda
¥rs. Do Bautista

Atty, Alicia Dnyrit
MrSO e RObles
¥rs. Ds Butista

Mrse. . Momasterio
HIQ'A. sanCheZ

¥rs. 4. Mergueda
Hrs., Manzanillo
MNrs. E. Dendan
Iir. A. Sanchez

=d0=



TIME
DURATION

TOPIC/ACTIVITY

PERFORMANCE STANDARD:
By the end of the session, the
participants should be able to

METHODOLOGY

RESOURCE PERSON

10330 -12300

12300 = 1300

1300 - 2300

2300 - 5300

>=y 5 8:00 ~12:00
12100 -1300
1300 -3300
3300—=4100

4100 -5130

1 bhrs. &

30 min,
1" hr,
1 hr,

3 hrs,

4 hrs,
1 hr,
2 hrs,
1 hr,

1 hr,
30 min.

Pronsfer of Paten—
ted Iands

L T N CXH
Ilew Concepts in
land Resource Manag
ment
Developnent of land
information-L0C 131

with Statistical
Information .

Praéticum
L U XN C H
Group Reporting
Pro‘gram Bvaluation

Closing Program

needed in the application for
the transfer of Patented land

B R E AK
acquire knowledge in land

P~ resource management other
than disposition

tion report rei Development
of Iand Information

B R E A K

Prepare the necessary do'cumen%

prepare statistical informa- |

-do-

’.Ibrkshop

Atty, Alice Dnyrit
¥rs. Fe longzlong
lre Be Cruz

IMB. Representative

INB Representative




RATIQNALE:

As a result of the promulgation of Executive Order No. 192 transferring the line functions of the bureaus

under the DENR to the Regional Offices settlement of land cases/claims and conflict cases were gradually transfer-
red to the field Offices. Mostly, Legal Officers, Trial Attorney:

8 and Hearing Officers are new to the service and
were not exposed to land cases, hence, the need of this training.

OBTECTIVES?

By the end of the program, the participants should be able toi

1. TUpgrade their skills in conducting hearing and investigations on various land cases and

appearances in court as counsel for the Regional Executive Directors.

' to the Regional Offices.

\

|

1

| 2 Introduce and discuss the studies and recommendations made to improve the system and procedure
in the investigation, management and disposition of cases and administrative cases involving

erring employees. : =

ASSUMPTIONS:

1e Participants are assumed to be Legal Ofﬁ.cer.s, Trial Attormeys, Hearings and Land Investigators
whp are actually assigned to handle claims and conflicts a.nd/or administrgtive cases and land
regigtration cases.

2. Participants are willing to acquire additional skills, lmowledge and are disposed to enhance
their attitudes to be more effective and efficient in kheir line of work,

3. The program has the full suppqrt of DENR top management and the Regional Executive Directors.
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TOPIC/ACTNVITY | By the end of fhe session. Jue "RESOURCE PERSON .
o DURATION| - | participants shoud be able to - -
ﬁay 1 8:00 - 8:30 30 mins. Registration T:aining.Staff
8:30 - 9:0(0 30 mins, Opening Program

- 110:30-12:00

9:00 - 9:3(Q

9:30 - 10:3(Q

12:00 - 1:30
1:30 = 4:00

4:00 - 6:00
6:00 - 7:00

Bl e RS PO 4

30 mins.

1 hr,

1% hrs.;‘

1% hrs.
2% hrs.

Program Overview
- Rationale and
Objectives

Module 1:Self and
. Organizational
nAwareness

DENR Mandates

Organizational
cet-up

Goals, Objective%
and Thrusts

Value Formation

Lunch Break

Human Relations
and Effective
Commmaication

1 self and one?

hence

acquaint themseliwes with
reasons and objectives be-
hind the conduct of the
training program.

familiarize themselves with
the DENR Mandate and relate

their role/contribution in-
their attaintment,

enrich understanding of one
S value for-a._
stronger commitment to work
» a better public ser-

vice,

learn the art of interactin
with others and develop
communication skills.

vy

LRI el e pisee,

Lecture-Discus;ion

Lecture-Dmscus;ipn DENR Represent- _

's Lecture/Dis-

cussion

Group Dynamig

cenmicscnimncnene

ative

‘Invited Resources
. .. Person . '
5 - ,




MODULE TII - Legal Procedures

DATE

PERFORMANCE STANDARD:

TIME TIME [TOPIC/ACTIVITY By the end of the session, the | METHODOLOGY | RESOURCE PERSON
| DURATION participants should be able to |
- 800 - 10100 2kl | Policies and Legis| Haw & clearer understanding|Lechire Aty Alberto Becalds
Day lation affecting of pertinent laws and regmlat ° /Dismssﬂfn Atﬂ:y#

10300 <105 15{ 15 ming’

108 15-12:00 |1 hred4

12500-1330 |13 hre®
13430-3300 |4 hrs,
3100-3s15 |15 mins,
31 15-5: %5 2 hrs,

=1973 Constitution
=1987 Constitution
~Public Land Act
=BA 6657

«CA 141

-BA 6940

-Latesgt Decigion of
Supreme Court Af-

fecting Disposition
of Public Land

Break

s Laws and Proée
involwing land re-

dastral cages .
=RA 1529 to include
Flow of Land Regle-
_tration
~CA 2259

Procedures and
Techniques in Hand-
ling Land Claimg
and Confliets
10C 68

Break

8 Review laws and procedures
gistration and ca-|

Lunoch Break

tion

 involving land regigtra~
~ tion and cadagtral casss

Diaéuss and ezpla.:’m prooe'dm+
in handling land claimg and
oonflicts and land grebbing

Indexing & Doeke

of Cape

Iearn how t0 index and

tions affecting land digpogis

docket oages

e Enmamel Genciana

Iectm/m;msﬂlon 2:?; Tuanda

e M, Tacorda

Atty, Rodolfo Flores
Atty. Ermesto Carreon

Atty: Benito 8% Uroia
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TOPIC/ACTIVITY

PERFORMANCE STANDARD:

By the end of the session, the
participants should be able to

RESOURCE PERSON

DATE TIME TIME
: DURATION
Day 3 8:00-10300 | 2 hrs.
\
10300-10:15 | 15 mins,
1081%-12315 | 2 hrs.
‘ 123 15~ 1330 # hrs,
| 4230-22: 15 | 45 ming;
2015~ 2125 | 30 ming®
‘ ' 2045- 3130 | 30 ming"
3130 5100 | ¥ hrs’
|
1

Moot Court
- P.De 1508
- 101 1314

Break

Pogt Test

Checking of Expecta~
t:log_s .

Regume - Moot
Lunoch Brepk

Closing Progranm

Demongtrate ability to inves-
tigate and hear/and claimg
oonflicts and land grabbing
ocages using data given and
taken up in the session pro-
cedures and techniques’,

=30

Answer questions with more
acouracy after having attend-
ed the program

Check whether expectatio
-were met or not - .

ﬁia.luate training progrem ae
& whole

Lecture/Digcust Hr: Cartagena

sion Mr, Bordeos
Role Play
=30 -d0=-
Written Test Treining Staff
Dialogic =d0e
Questiommaire e



Records Management

RATTIONALE :

Pursuant to Executive Order No. 192, transferring the line functions to Regional Offices
Land Records Management is the least that was given importance. With the decentralization of
Land Records from LMB to the field Offices, we feel that conducting seminer for Manpower Deve=-
lopment for officials and employees is of utmost importance. Land Records Management is a cri-
tical factor in the operations of the DENR especially in the field offices, thus this training
program is desisned to introduce a) modern principles, methodologies and technologies for the
oroper storage, meintenance, control and faster retrieval of information needed bv vlanners and

decision-mzkers, b) encourage the development and improvement of the New Records Management
System.

ECTIVES:

— o L

By the’end of the vprogram, the perticinants should be able to:

1) Lccuire basic knowledoe in New Records Management (General Theories), Lands Records Creation,

Records Disnosal, Accountability, Storazgze of Records under the New Records Mznagement System
and Survev Records.

2) fcouire besic technique and procedure in the syStems Flow of Public Land Apnlications.,

AS TIPTTONS ¢

1) Thet the perticipants are assumed to be Records Officers, PEIRC's, CENRO's under the DENR

2) That the participants are willing to acguire additional knowledge, skills, technicue and
procedures in New Records “anagement.

3) That this program has the full sumport of the DENR' top management and the Regional Executive
Directors.




By the end of thesession, the
participants should be oble to

'RESOURCE PERSON -

’ 8:00 - B8:3(
! 8:30 - 9:00
9:00 - 9:3(
|

9:30 - 10:3Q

10:30-12:00

12:00 - 1:30
1:30 - 4:00

4L:00 - 6:00
6:00 - 7:00

R

. ——— e ———

30 mins.
30 mins.
30 mins,

1 hr,

_1% hrs. .

1% hrs.
2% hrs.

Value Formation

Registration
Opening Program

Program Overview
- Rationale and
ObJjectives

Module 1:Self and
. Organizational
wAwareness

DENR Mandates

Organizational
cet-up

Goals, Objectived
and Thrusts

Lunch Break

Human Relations
and Effective
Commmaication

acquaint themselwes with
reasons and objectives be-
hind the conduct of the
training program.

familiarize themselves with
the DENR Mandate and relate
their role/contribution in’
their attaintment.

enrich understanding of one
‘self and one's value for-a.

stronger commitment to work] Group Dynamids

hence, a better

public ser-
vice. ‘

learn the art of interactin
with others and develop
commmnication skills.

P rborkle

R

Haeso

s Lecture/Dis-
cussion

Uy

- do =

]

Lecture-Discusgion

Training Staff

LectureéDﬁscussipn DENR Represente

ative

"Invited Resources
Person .

- do - .

/ )‘w/"" ’ uﬂuf‘h
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- TIME PERFORMANCE STANDARD: - |
DATE TIME TOPIC/ACTIVITY | By the end of thesession,the | METHODOLOGY | RESOURCE PERSON
DURATION| - participants should be able to
Day 2 8:00-10:00 | 2 hrs. Introduction to learn the concept and princi-|Lecture/Discussipn Invited Resource
Records Management | ples of Records Mgt. fram Group Dynamics Person from Records
creation, maintenance and Exercises Mgt. and Archives -
disposition Office (RMAO)
10:00-10:15 | 15 mins. Break
10:15-12:00 | 1 hr. & |Records Creation - do - - do - Representative/s £rom
‘ 45 Mins. a) Major Classifi- Reco‘ rds Division
| cation of Reconrds
| b) Source of Reco
and its lifecycl
c) Need of Control
and Guides in
Creation of Recopds -
d) Correspondence
1 12:00-1:30 | 11/ hrs.| Iunch Break
|
1:30-3:00 11/2 hrs. | Records Creation create records that are adapt{ Workshop Representative from
applicable to ILMB |able to Regional Offices/UENR]'s Records Division
Regional Office/ records mgt. system
CENRO
3:00-3:15 15 mins. Break
| 3:15-5:00 1 hr and |} Presentation and Present Group output for com- | Reporting and -do -
| 45 mins. Criticizing -of ' _ | ments Criticizing
Group Output
‘ 5:00-7:00 | 2 hrs. Records Maintenance acquire skills in correspond- Lecture/Discus— -do -
and Control ence mail and files manage- sion Exercises
| -~ 7:00 P.M. ment

Dinner




TIME
DURATION

TOPIC/ACTIVITY

PERFORMANCE STANDARD:
By the end of the session,the
participants should be able to

METHODOLOGY

RESOURCE PERSON

'8:00-10:00

10:00-12:00

12:00-1:30

1:30-3:00

3:00-7:00

2 hrs.

2 hrs.

1172 hrs.
112 trs.

4hrS.

Files Management

- Basic Filing Sys
- Filing arnd Retri
- Inventory of File

garao Plan

a. Registration
of Public lard
Application

b. Processing
Control Boxes

Lunch Brea]

Records Disposition|
- Administration of
Records '

- Activities in Re-
cords Disposition

Resumed Records
Disposition

Records Accounta-
bility

(Legal Aspects)

~ Revised Penal Code
Governing Public
Records

- Organizing the Files
ing

Records Filing Systgm improve records filing
Using Updated Tugue-

1. Different FeatureTs

K

system using updated
Tuguegarao Plan

discuss and explain the dif-
ferent activities inwvolwved in
records disposal

~

Iecture/Discus—
sion Exercises

Lécture/Di scus-—
sion

acquire a deeper understanding Lecture/Dis-

of the laws governing Public
records and security of Pub-
lic documents

cussion

Representative from
Record Division

Representative from
Legal Division




TIME
DURATION

TOPIC/ACTNVITY

PERFORMANCE STANDARD:
By the end of the session,the

participants should be able to

METHODOLOGY

RESOURCE PERSON

Day 4

8:00-12:00

12:00-1:30

1:30-5:30

4 hrs.

1]/2 hrs.

4 hrs.

[ Infidelity in the

-Information/Commua-

' b) Homestead App~

custody of documen

nity Security

Storage of Records

under the New Recorjs Storage of Records under

Mgt. System

1-Different Featur

a)Public Land Ap-
plication REgis-
ter

b) Processing Contn
Boxes

c) Investigation
Journal T

d)District Base .
Map

€) Indexing

Lunch Break

2-Systems Flow of
Public Land App-
lication
a) New Numbering
System

lication
c) Free Patent Appr
lication

Acquire basic knowledge in

the New Records Mgt. Sys-
tem.

Acquire the hasic technique
and procedure in the System
Flow of Public Iand Applica-
tions

d) Sales Applicatidfn

e) Leases Application

Lecture

Mr. J. Mariamo

Mr. A. Bangayan
Mr. R. Milanes

Mr. A. Assidao

Mr. J. Mariamo
Mr. R. Milanes

Mr. A. Bangayan:
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TIME
DURATION

TOPIC/ACTIVITY

PERFORMANCE STANDARD:
By the end of the session, the
participants should be able to

METHODOLOGY

RESOURCE PERSON

Day 5

5:30-7:00

7+00 P.M.

8:00-5:00

1]’/2 hrs.

3-Survey Records

a) Maintenance
b) Control

New Technologies in
Records Management
a) Microfilming

b) Computerization

DINNER

Practicum on the
Storage of Records
under the New Mgt.
System® . -

acquire the basic knowledge
in Survey Records

Lecture

Lecture

Workshop

Mr. J. Mariano
Mr. R. Milanes
Mr. A. Bangayan

Rep. from NAMRIA

Rep. from the Records
Management Division
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