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SUBJIECT = Attendance to the Mational Workshop
on the Freparation and Submission

of the Work and Financial Flans for
FY 1993.

In the interest of the service and in order to carry
oult effectively the plans and proograms of the Department. a
national workshon on the preparation and submission of the
1993 Worl: and Financial Flans will e el d on
December DEEF@ . 1993 at the Subioc PRase Metropoli tan
Awthority (SHEMM) .

Endoined to attend and participate in this workshoo
are  the Regional Executive Directors., Burean  Directors,
Chiefs of Financial FManagement., Flanning  and Foreign-
el s ted Froiects SBervices, . Finance OFficers. Budaget
Officers, Flanning OfFficers and all others concerned who
are directly involved in the preparation and submission of
the annual work and financial plans. A

The cost per participant dis F4,529.00 For  the
four—day duration of the workshoo., chargeable againet the
funds of their respective offices, subiect T The
availability of Funds and in accordance with the wsual
budgeting., accounting and auditing rules and regulations.

To enswre that the deadline for submission is  met,
Regional Offices and Froject Managers are 2 GO aged to
sme b assistance  from the concerned Budaset and Planning
Officers at  the Central Office in Lhe COWrse of
develoning., documenting and finalizing their respective
work and financial nlans.

Flease be guided accordinaly.

ANGEL. C. ALCaLA
Secretary

Visayas Avenue, Diliman, 1100, Quezon City






