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DENR SPECIAL ORDER |OCT 0 3 1997
NO.97 - 11L®
SUBJECT REASSIGNMENT OF MS. MERCEDITHA F.

MEDINA AND MR. RODOLFO DE AUSEN OF
THE ENR-SECAL PROGRAM MANAGEMENT
OFFICE TO THE CASHIER’'S OFFICE AND
GENERAL SERVICES DIVISION,
RESPECTIVELY.

In the interest of the service, Ms. Merceditha F. Medina and Mr. Rodolfo
de Ausen of the ENR-SECAL Program Management Office are hereby
reassigned at the Cashier’s Office and General Services Division, respectively.

Ms. Medina shall assist the Cashier’s Office in the preparation of financial
reports, and other documents for submission to Accounting Division. She shall
also assist in the preparation and issuance of checks for salaries/wages,
travelling expenses, and other cashiering works.

Mr. Rodolfo de Ausen shall assist the Property Section of the General
Services Division in the inventory of ENR-SECAL properties and equipment.
He shall also assist in the recording of properties and equipment and in the
preparation of relief of accountabilities of concerned personnel/staff and other
related works.

The above-named personnel shall clear themselves of all work, property
and money accountabilities from their present work assignment and shall
report immediately to the respective Chief of Offices where they are being
assigned.

This Order takes effect immediately.
RAMON ].P. PAJE -

Agsistant Secretary for Manag ent
and Mernational Environmental Affairs
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