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Series of 2004

TO

Al Concerned Officials and Personnel of the DAR and the DENR

sUBIECT Operating  Guidelines and  Procedures on  the Monitoring

and Reporting System on  the Inspection, Verification and
approval  of  Surveys (IVAS) under the Comprehensive
Agrarian Reform Program

In order to ensure a synchronized and timelv submission and generation of reliable data
and information on the Inspection. Verification and Approvai of Surveys (IVAS) under the
Comprehensive  Agrarian Reform Program, the following operational  guidelines on
monitoring and reporting procedures are hereby adopted.

1. OPERATIONAL GUIDELINES:

A

D

The survev returns of DAR projects intended for the generation of Certiticates of
Land Ownership Award (CLOAs) for the first time shall be considered as new
lands (as defined in Annex “B7). This and other information shall be
retayed/provided by DAR to the DENR when mdorsing survey returns to ensure

correct reporting on the prescribed form.

All survey returns of DAR projects ready for submission to the DENR for IVAS
shall be coursed through the DAR Regional Office for prehminary review and
proper endorsement to the DEENR Regional Office.

The DENR Regional  Office shall  receive DAR project survey returns only if
properly endorsed by the DAR Regional Office The DENR shall conduct
preliminary  evaluation of the submitted survey returns within five (5) working
davs to determine/eflect issuance of Certificate of Acceptability.

Survey returns already received by the DENR and were not oflicially accepted/not
covered by Certificate of Acceptability shall be returned officially to the DAR
Regional Office concerned. 1t shall  be DAR's duty  to ensure compliance with
DENR’s requirements to facilitate the issuance of  Certilicate of Acceptabiliy of
the survey returns.



E. Accepted survey returns found in need of correction/completion of technical
requirements in  the course of verification shall be retuned by the DENR to the
DAR GE or private Contractor through the DAR Regional Office. Survey
Contractors shall not be allowed to receive these directly from the DENR.
However, if the correction or technical requirements will not need extensive
reference to major clements of the survey returns, ie., original title, survey
computations and original survey plan, then the accepted survey returns need not
be returned to the DAR Contractor, and the correction/technical requirements
should only be communicated to the Contractor thru DAR. The Contractor/GE
shall be required by the DENR to effect the correction/completion of requirements
within fifteen (15) days or such period as may be deemed reasonable by the
DENR,

F. Survey returns intended for resubmission to the DENR after correction/
completion of technical requirements shall be accepted by the DENR-LMS only
when properly indorsed by the DAR Regional Office.

II. INVENTORY OF IVAS DATA

The DAR and DENR, both at the Central and Regional levels, should initiate the
cleansing and inventory of their respective records to ensure the speedy and smooth
reconciliation and synchronization of report/data prior to and/or during the
implementation of this circular.

IIl. MONITORING AND REPORTING PROCEDURES

A. The reporting period shall cover the whole month/quarter and the cut-off date is
the end of each month/quarter.

B. To facilitate the monitoring of movements of the survey retumnsand the
preparation of the DAR-DENR reports, IVAS Desk Officers shall be officially
designated by DAR and DENR Regional Offices. The desk officers will jointly
monitor the movements of the project survey returns so with the preparation of the
Joint DAR-DENR required reports. The DAR Desk Officer shall initiate the
identification of the Object of Survey and Mode of Survey in Forms 1 and 2 and
the CARPable and Non-CARPable areas in Forms 3-A and 3-B.

C. The report shall cover and monitor the movement of survey returns from the time
of submission by the DAR Regional Office to the DENR-LMS up 1o its final
approval by the same DENR-LMS.

D. The regional reports, monthly and quarterly, (DAR-DENR IVAS Forms 1 and 2)
shall be prepared jointly by the duly designated DAR and DENR IVAS Desk
Officers, to be reviewed and verified by the DAR CARPO for Operations and
DENR-LMS Chief, Surveys Division and shall be certified true and correct by the
DAR Assistant Regional Director for Operations and DENR Regional Technical
Director for Lands. The Regional Quarterly Report however, shall include the List
of Landholdings as per Forms 3-A and 3-B. 4"]"&‘/6



E. The Regional DAR-DENR Joint Monthly Report shall be submitted to the DENR
CARP National Coordinating Office (NCO), copy furmshed the Bureau of Land
Development (BLD) on or before the 7" of the succeeding month., The DENR-
CARP NCO and DAR-BLD shall jointly consolidate the reporis to come up with
the Joint DAR-DENR National ITVAS Report whereby a copy of which will be
furnished bv BLD 1o DAR’s Planning Service. -

F. The Quarterly National Report which includes the List of Landhoidings covered by
survev (DAR Forms 1, 2, 3-A and 3-B) shall be jointlly accomplished by the
DENR-CARP NCO and DAR-BLD and thereafter submitted to the PARC
Secretariat on or before the 15™ of the succeeding month. The PARC Secretariat
will furnish a copy to the DAR Planning Service.

G. The DAR Planning Service shall furnish a copy of the Consolidated Quarterly
Report to all the DAR Offices concerned. The DENR-CARP National Coordinating
Office shall furnish a copy of the said report to all the DENR Offices concerned.

H. In case there are no new surveys submitted or approved, or there is no change of
status of verification, the joint monthly report shall also be accomplished through a
simple memorandum jointly prepared by the DAR-DENR stating the same.

I. The general instructions on how 1o accomplish the forms, definitions of terms and
the DAR DENR IVAS Forms are labeled as Annexes “A”, “B” and “C” and shall
form part of the Circular.

IV. SANCTION

Under this Circular, the concemed DAR and DENR officials/personnel designated to
prepare the said reports shali primarily be held administratively liable as to the
accuracy and timeliness of their submission.

V. EFFECTIVITY

This Circular takes effect immediately. Any circular order and/or issuance inconsistent
herewith is hereby modified and superseded accordingly.

Diliman, Quezon City, ,{)5&@;7' 122004

fhuusn, 1 /

ELISEA G/|G JOSE MARI B. PONCE
ecretary¥DE 1C- Secry -, DAR
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Annexes:

“A” - General Instructions on How to Accomplish All the Forms

“B” - Definition of Terms

“C” - DAR-DENR IVAS Report Forms:

DENR-DAR Form 1
(Annex “C-17)

DENR-DAR Form 2
{Annex “C-27)

DENR-DAR Forms 3-A/B
(Annex “C-3" & “C-4")

Accomplishment Report on IVAS
for the Month/Quarter

Accomplishment on IVAS Status of
Survey Retums Returned to DAR for
Correction for the Monih/Quarter

List of Landholdings Covered By
Agrarian Reform Survey Projects, for
the Quarter



Annex “A”

JOINT DAR-DENR
MEMORANDUM CIRCULAR NO. » SERIES OF 2004

GENERAL INSTRUCTIONS ON HOW TO ACCOMPLISH THE FORMS

G.

Cut-off period shall be at the end of each reporting month/quarter.
Accomplish Forms | and 2 at the end of each month/quarter.
Include to accomplish Forms 3-A and 3-B at the end of every quarter.

Submit this report to the DENR-CARP National Coordinating Office on or before
the 7" of the succeeding month. Furnish the Director of the Bureau of Land
Development (BLD) of the Department of Agrarian Reform a copy of the report.

Submission of national consolidated report shall be done every quarter. This
consolidated report should be jointly prepared by DENR-CARP National
Coordinating  Office and DAR-BLD and submitted to the PARC Secretariat on or
before the 15" of the succeeding month. PARCS in turn will furnish the DAR
Planning Service a copy of the said National Report.

Each report shall include the total accomplishment by region, by province, classified
as (a) New Lands and (b) Collective CLOA and disaggregated as (1) By
Administration (2) By Contract) and (3) Others.

The subject report shall be jointly prepared by the DAR-DENR IVAS Desk Officers,
concurred by the Chief, Surveys Division of DENR-LMS, and CARPO for
Operations of DAR. 1t shall be certified true and correct by the Regional Technical
Director of Land Management Service-DENR (RTD-LMS) and the Assistant
Regional Director for Operations (ARDO) of DAR.
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Annex “B7

DEFINITION OF TERMS

SURVEY RETURND (0R) relers ooa set ob land survey documenis
covering a land survey and consisting essentially of the original field notes,

computaiions and plansioaps, supporied by other documenis spectitealiy
cenumerated under Scction 475 and other relevant scctions of the Revised
Sanuat ol tand Surveymg Regulalions mn the Pinhippines {DAD No. Y8-12)
which are submitted to the DIENR-ILMS {or verilication and approval.

4 o mrERL

NEW LANDS - for teporhing putposes of Hos Oneular, piopu
are ntended 1o he covered by Certificates of Land ()w:‘;ership Award

fes winch

{(CLOAs) [or the fust inne and are counied as DAR accom "}' ishineni undal

the Land Acquisition and Distribution (LAD) process of CAR

d"i‘s’ibi(}‘\' UV COLLEUTIVE CLUA  {or teporimg purposes, is
cellary/subdivision survey undertaken by the DAR on an area

coverad by cotlective CLOA and miended fos gencrating mdiviadual CLOAS

tor each co-owner Agrarian Reform Benefictary (ARB).

SR TRARMITIED - rcius to the SR othaually Gansuaticd by 2AR {o

the DENR-LMS for veritication and approval

PRELIMEINAKRY EVALUATION - relors o ihe checking of SR as o ihe

completeness/compliance of necessary documents before the issuance of the

Certificate of Acceptability by the DENR-LMS.

SR AUCEPTED  relers o the survey reiurns wiaeh upon p:'ci'i‘i“mf'y
evaluation have been found to be complete in form and substance, formally
aevepicd and issucd of Ceristicate of Aceeplabiiity by the Ln-i‘:&—uur»:r\
within five {5) working days from SR transnuttal.

s OAFPRUOVLED relers o SR which weni thiu the LMS-DiiNK
vertfication process and found to have met all the criteria for approval.
Approval of SR 1s mastivsied bjy the signature of the authorized DENR
official on the original survey plai

SEK ON-GUING VERIFIUATION - relas to the SR which we undeigomy
the process of verification in the DENR-1LLMS Regional Office preparatory to
the final action of approval/disapproval

SR RESEUTED —refurs to SR winch went tau the LIS-DENE venfication
process and found not to have met all the cniteria for apprmdl and therefore

ceiuriied  fonuall
indicating the reasons thereof

1 L)_;' lllC i;IV'L) 1o llib l)f‘f\l'\ '\HS\H[LUJ “adl K‘li as \”_ui)i 1\"'\_:6,
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P 5K KESUBHMITTE

— SK ihal was previously delwined fo DAR o
correction/compliance of some technical requirements and subsequently
fransnuiied back (o DENK-LMS for contnugtion of ihe venlicaiion and
approval process

-
v

Tew W i

i teicrs o ihe 3K abrcady accepivd by DENK-LATS Dud

H £y

subsequenily retnned fonmally by the DENK-LMS (o the DAK ilegionad
Oflice for correction and/or compliance of some technical requirements.



DAR-DENR IVAS Form 3-A

DAR-DENR LIST OF LANDHOLDINGS COVERED BY SURVEY
AGRARIAN REFORM SURVEY PROJECTS
For the Quarter:

Annex "C-3"

Region:
Province:
Landowner/FB Identification Location Ownership Proof Module/Job Description Transmission CARPable Areas Non-CARPable Areas
Where-
Module Trans-
ject Y abouts
Last First M Brgy. Mun. Title No. | Survey No. | OPiectof | Modeof | 0" ear mitted | Total Lots | 10t Area Lots | Area(Mas)| Lots | Area(Has)
Survey Survey Funded {Has.)
Order No. (Date)
Sub-Total=
Grand Total =

Certified True and Correct:

Date:

{Name & Signature)

Regional Technical Director, DENR-LMS

(Name & Signature)

Asst. Regional Director for Operations, DAR

Date:



DAR-DENR IVAS Form 1

Region:

A

Object of Survey/
Mode of Survey

B
Beginning
Inventory of
Survey Returns at
DENR
No of Lots

C

Total Survey
Returns
Transmitted

ACCOMPLISHMENT REPORT ON

INSPECTION, VERIFICATION AND APPROVAL OF SURVEYS
For the Month/Quarter of

D

Survey Returns
Accepted by DENR

E=(B+D)

Total Survey
Returns on Hand

G H
STATUS OF VERIFICATION

Annex "C-1"

I=(E-F-G-H)

Regional Total
a) New Lands
- by Administration
- by Contract
- others®

Area(Has.)

No of Lots | Area(Has.)

No of Lots | Area(Mas.)

No of Lots | Area(Has.)

For Correction

No of Lots | Area(Has.)

Rejected Verified and

Approved

No of Lots | Area(Has )

On-going
Verification

No of Lots | Area(Has.)

No of Lots | Area(Has.)

b) Collective CLOA

- by Administration

- by Contract

- others*

Province 1

a) New Lands

- by Administration

- by Contract

- others*

b) Collective CLOA

- by Administration

- by Contract

- others*

Province 2

a) New Lands

- by Administration

- by Contract

- others*

b) Collective CLOA

- by Administration

- by Contract

- others™

*

- Others refers to survey initiated by the Landowners (LOs)/Farmer Beneficiaries (F Bs)

Certifed True and Correct:

Date:

(Name & Signature)

Regional Technical Director, LMS-DENR

(Name & Signature)
Asst. Regional Director for Operations, DAR
Omﬁm”



DAR-DENR IVAS Form 2

Annex “C-2"
ACCOMPLISHMENT REPORT ON
INSPECTION, VERIFICATION, AND APPROVAL OF SURVEYS

STATUS OF SURVEY RETURNS RETURNED TO DAR FOR CORRECTIONS
For the Month/Quarter:
Region:
A B C
TOTAL RETURNED TOTAL
TO DAR

E
“STATUS OF VERIFICATI
RESUBMITTED
FOR CORRECTIONS

DENR-LMS For Correction Rejected Verified & Approved |On-Going Verification
No of Lots | Area (Has.) [No. of Lots | Area (Has.) [NO. of Lols | Area (Has.) | INO. O LOtS | Area (Has.) | NO. O Lots | Area (Has.) JNo. of Lots
Regional Total
a) New Lands
- by Administration
-by Confract
- ofhers
) Collective CLOA
- by Administration
- by Confract
- others
Province 1
a) New Lands
- by Administration
- by Confract
- athers
b) Collective CLOA
- by Administration
- by Contract
- others
Province 2
a) New Lands
- by Administration
- by Confract
- others
b) Collective CLOA
- by Administration

- by Contract
- Omers

D

Object of Survey/

*H
Mode of Survey

G=(C-D-E-F)
ON

Area (Has.)

Certified True and Correct:

(Name & Signature)

Regional Technical Director, LMS-DENR
Date:

(Name & Signature)

Asst. Regional Director for Operations, DAR
Date:



SR-DENR IVAS Form 3-8

Ar
DAR-DENR LIST OF LANDHOLDINGS COVERED BY SURVEY
AGRARIAN REFORM SURVEY PROJECTS
For the Quarter:
smonr _
avinec: N
Landowner/FE ldentification Location |Ownership Proof] Moduie/Job Description Transmission SR Acceptability For Correction Resubmission Approval Rejection CARPable Areas | N
oded i T i i T Remarks for -
i H i B 1 H
arvey i ! ! ' Recewves | " "€ accopten (B} Total |2 Ret DAR f(CiTota'] Resub | | (D) Total | | {E! Total : | (F) Total | Rejection’ !
fie Last Forg v £, Nu Tite N | Sunves o“i,ﬂ,,,: e ;M,m_.w 1 e pene uwwlwm | Gertissued Amrama, Areas J;Mcm : Ao_r.ams. . Area (Date viq.oﬁ, Arez >HHME W .mvrmwa Lsea mwmwnnﬁu, ffqmﬁ i arez Others Lots | Area |Lo
! : o ' B = Date. - 1O (Has) | o ©% 1 (Hasy | Revay | Ot (Has ) g = (Has.} € © (Has.! |
i I ‘ N i H i H
_ : ! ; ; ; i ]
; I |
; : I ; i
” , ,
i | I
j i .
. - l :
J i i ‘ ; _
I )i i

Certified True and Correct:

Regional Technical

Di

rector, DENR-LMS

iName b

Asst. Regional Director for Operations, DAR

Date




